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TepMHHBI U OnIpeieSieHust

TepMuHbl W ONpENENEHUs, HCIONb3yEMblE B HACTOSIIEM aJMUHUCTPATUBHOM DETJIAMEHTE
IIPEJOCTABICHUs] MYyHULUNAIbHOW yciyru «lIpuBaTuzamust >KMIbIX IOMEIIEHUH MYHUIUNAIBHOIO
KHUITUIIHOTO poHAa» (nanee — AAMUHUCTPATUBHBIN periaMenT), ykasansl B [Ipunoxennn 1 k HacTosmemMy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

|.O01mme mos10KeHus
1. Ipeamer peryJupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AaMUHHCTpATUBHBIN perJamMeHT yCTaHaBIIUBAET CTaHAapT MIPeI0CTaBIICHUS
MyHUIUINIATBHON ycnyru «lIpuBaTu3anus KWIbIX MOMEIICHHH MYHHIIUIAIBHOTO KWJIMIIHOTO (POHIa
(manee — MpyHunumnagpbHas yciayra), COCTaB, IIOCJIEIOBATENIbHOCTh M CPOKH  BBINOJHEHUSA
aMUHUCTPATUBHBIX MPOLIEAYP MO MPEAOCTABICHNIO MYHUIIMTTAILHON YCIIYTH, TPEOOBAHUS K MOPSIAKY UX
BBITIOJTHEHUS, B TOM 4YHCIIE OCOOCHHOCTH BBIMOJIHEHUS aAMHUHHCTPATHUBHBIX MPOIEAYpP B AJIEKTPOHHOM
dbopMe, a Takke OCOOCHHOCTH BBITIOJIHEHUSI aJIMUHUACTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAIBHBIX
LEHTPax MPEeIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT MOCKOBCKON obnacTu (naiee —
M®II), ¢dopMbl KOHTpOJS 3a HUCHOJHEHHUEM AJIMUHUCTPATUBHOTO peErjaMeHTa, A0CyneOHBIN
(BHECYmEOHBIN) TOPSIIOK 00XKATOBAHUS PEIICHUH U el cTBUM (0€3AeMCTBUS) aIMUHUCTPALIUU [ OpOJCKOTO
okpyra lllatypa MockoBckoii obnacTu (fanee — AIMUHUCTPALS ), TOTKHOCTHBIX JIUL AJTMUHHCTPAIIIH.

2. Jluua, uMerouye NpaBo Ha nojy4enne MyHMIUNAIbHON yCayru

2.1. Jluuamy, UMEIOIIMMHU TPaBO Ha MOJydeHHe MyHHIMNANbHON YCIyrH, SIBISIOTCS
¢usnueckue nuua — rpaxnaade Poccuiickoit denepanny, MOCTOSIHHO MPOXKHUBAIOIIME HA TEPPUTOPUU
I'opoackoro okpyra Ilatypa MockoBckoil 001acTH, 3aHMMAlOIIME KWIOE MOMELIEHHE Ha YCIOBHAX
COLIMAJIbHOTO HaiiMa, B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIINE, 3a0POHUPOBABILINE KUJIbIE TTIOMELIEHUS (110
MecTy OpOHHMPOBaHUS KMJIBIX IOMEIIEHUI) M HE YyTpaTHBIIME NPaBO Ha NPUBATH3ALMIO SKUIOTrO
nomeleHus (nanee — 3asiBUTEIN).

3. TpeOGoBaHusi k NopsaaAKY HHGOPMHUPOBAHUS 0 NpeAocTaABIeHUH MYHHIUNIAIBHOR yCIyTrH

3.1. IIpuem 3asButeneit mo BONpocy npeaocTaBieHuss MyHUIMIAIbHOMN YCITYTH OCYIIECTBIISETCS
B COOTBETCTBUHU C OPraHU3AlMOHHO-PACIIOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALUH, OTBETCTBEHHOMN
3a IpenocTaBiieHne MyHUIINIIaIbHON yCIyTH.

3.2. Ha odunmanpHOM caiiTe AQMHUHHCTpanuu (majnee — calT AJIMHHUCTpAIlM) B CETH
«Uutepuer», B PI'Y u PIII'Y o06s3aTenbHOMY pa3MEIICHUIO TOJUICKHUT CIEAylolas ClpaBoYHast
nHpopmManus:

- MECTO HaxOXJeHHUs M rpaduk paboThl AJMHHUCTPALUH, €€ CTPYKTYPHBIX IOjpa3fieieHuH,
MPEOCTABIAIOMNX MYyHUIIMTATBHYIO YCIYTY;

- CIpaBOYHbIE TeNeOHbl CTPYKTYPHBIX MOJApa3/ieiNeHu ATMHUHHUCTPALMHM, YYaCTBYIOIIUX B
MpeaocTaBieHnn MyHUIIUIIATLHOM YCIyTH, B TOM YHciie HoMep TenedoHa-aBTonH(popmaTopa;

- azpeca opUIMATIBHOTO CaifTa, a TaKXKe IEKTPOHHOU MOYTHl U (WiIK) GOpMBI OOpaTHOM CBSI3U
AnmunucTpanuu B cetu «MHTepHET».

3.3. AaMuHuCTpanus o0ecreyrBaeT B YCTAHOBJIEHHOM IMOPSIKE pa3MeIleHUe U aKTyalu3aluio
CIpaBOYHON MH(POPMAIMK B COOTBETCTBYIOLIEM pasaene PI'Y. Mndopmarnus o rpaduke (pexxnme) padoThl
AJIMUHUCTpAallUM M CTPYKTYpPHBIX TNOApa3AeNcHUl AJIMUHUCTpauuu Yyka3aHa B llpunoxxenun 2 k
HACTOALIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. UndopmupoBanue 3asgBuTeNel MO BOIpOCaM MPEAOCTaBICHUS MyHMIMIAIBHOW YCIyTru
OCYILIECTBIISAETCS:

a)  myTeMm pa3MmelneHus nHdopmauu Ha caiite Anmunuctpauuu, PIITY;



0)  JOKHOCTHBIM JIMIIOM, MYHHULMIAJIBHBIM CIIy)XallUM, pPAaOOTHUKOM CTPYKTYpHOIO
Nozipa3fesieHuss AJIMUHUCTpPALMU, OTBETCTBEHHBIM 3a MpEAOoCTaBiIeHHE MyHUIMNAIBHON yCIyru, HpH
HENOoCPECTBEHHOM oOpalieHnn 3asiBUTels B AJIMUHUCTPALIUIO;

B)  IyTeM IMyOJUKaruu WH(OPMAIIMOHHBIX MAaTepHAJIOB B CPEJCTBAX MACCOBOM MH(OpMaIuy;

I)  IyTeM pa3MelleHus OpoIop, OyKIETOB M JPYTruX Me4aTHbIX MaTepUalloB B IOMELICHUAX
AMHHHCTpAIUH, peJHa3HAYCHHBIX Ui prueMa 3asBUTENeH, a TaKkke WHBIX OpraHu3auuii Bcex (hopm
COOCTBEHHOCTH I10 COIJIACOBAHUIO C YKa3aHHBIMM OpraHU3aLusAMH, B TOM yucie B MOL;

)  TMOCPEACTBOM Telle()OHHOM U (PaKCUMIIILHON CBSI3H;

€)  IOCPEICTBOM OTBETOB Ha MHCHbMEHHbBIE U YCTHbIE OOpalieHus 3asBUTEIEeH MO BOIpOcaM
IIPEAOCTaBICHUs] MYHULIUITAIBHON YCIIYTH.

3.5. Ha PIIT'Y wu caifte AIMHHUCTpAIMK B LEJIAX HHHOPMHUPOBAHUS 3asBUTEIICH MO BOIPOCaM
npeaocTaBieHus] MyHUIMNAIBHON YCIIYTH pa3MeNaeTcs Cleayromas HHPopMaus:

a) WCYEPNbIBAIOIIMKA  IEepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX s  INpPelOCTaBJICHUs
MyHUIMITaTBHON yCiiyTH, TpeOoBaHHS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IEepEeyYeHb
JOKYMEHTOB, KOTOpbI€ 3asiBUTEIb BIPABE MPEICTAaBUTh 110 COOCTBEHHOI MHUIMATUBE;

0) mepedeHb JUL], UMEIOLIUX NIPAaBO HA MOJyyeHue MyHUIIMNIAIILHOMN YCIIyTH;

B) CpOK IIpefocTaBieHuss MyHULIMNIAIBHON yCIyTH;

I) pe3yiabTaThl NpeAocTaBiIeHUs] MyHUIIMNIAIbHONW YCIyTH, MOPAI0K MPEACTABICHUS T0KYMEHTA,
SBJISIOIIETOCS Pe3yJIbTaTOM MpeAoCcTaBIeHUs MyHUIIMTIAIBbHON YCIIyTH;

J1) UCUEPIBIBAIOIINI MIEpeYeHb OCHOBAHU AJIs1 IPUOCTAHOBJICHUS WM OTKAa3a B [IPE10CTaBICHUN
MyHununaibHOR ycinyry;

e) uH(opMaIMs O IMpase Ha JocyaeOHoe (BHECYeOHOE) 00KaIoBaHue neicTBUl (Oe3mercTBu)
U pelIeHul, IPUHATHIX (OCYILECTBIIAEMBIX) B X0/1€ IpeAocTaBIeH!s] MyHUIIMNATILHON YCITYTH;

K) GopMBbI 3asBIeHU (yBEIOMJICHHMH, COOOIIECHWI), HWCIOIb3yeMble TPHU TPEJOCTABICHUH
MyHUIMNaabHOR yCIyTH.

3.6. Undopmanusa na PIII'Y u caiite AIMHUHHCTpAIlMN O TOPSIKE M CPOKaxX IMPEIOCTaBICHUS
MyHUIMIaIBHOMN YCIIYTH MpeI0CTaBseTcs OecIIaTHO.

3.7. Ha caiite AIMHHHACTpPAIIUH JTOTIOJIHUTEIHFHO Pa3MEIIAtOTCS:

a) TMOJIHOE HAMMEHOBaHME M TIIOYTOBBIM ajapec AJMHUHUCTpPALMM, HEMOCPEACTBEHHO
MIpEeAOCTaBIAONIE MyHUIIMTIAIBHYIO YCIIYTY;

6) Homepa TeneOHOB-aBTOMH(POPMATOPOB (MPH HAIMYMU), CHPAaBOYHbIE HOMEpa Tele(OHOB
CTPYKTYPHBIX MOJpa3AeaeHU A IMUHUCTPALIUH, HEIOCPEACTBEHHO NMPEAOCTABISIOINX MyHUIIUTIAIBHYIO
yeayry,

B) pEeXHUM paboThl AIMUHUCTpALUY;

r) rpaguk paboThl CTPYKTYpHOIO MOApa3AeieHNs, HENOCPEICTBEHHO NPEeAOCTABISIONIETO
MyHUIMIIaIbHYIO YCIYTY;

J1) BBIACP)KKM M3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEPXKALIUX HOPMBI, PEryJupyroIue
JESTeIbHOCTh AIMUHUCTPALIMU 10 IPEIOCTaBIeHNI0 MyHUIIMTIaTbHON YCIYTH;

€) TMepedeHb JUL], UMEIOIINX MPAaBO Ha MoJlyueHne MyHUIIMNaIbHON YCIIYTH;

K) GopMbl 3asBICHUM (yBEIOMJIEHMH, COOOIIEHHUI), HCIONb3yeMble MpPU MPeIOCTaBICHUN
MyHUIIMIIaTBHOHR YCITyTH, 00pa31bl U MHCTPYKIMH MO 3aM10JIHEHHIO;

3) TEKCT HACTOSIIEro AJMUHUCTPATUBHOTO pErjaMeHTa ¢ IPUIIOKEHUSIMU;

M) KpaTKoe OMMCAHME MOpsAIKa IpeJocTaBleHnss MyHUINIIanbHON YCIYyTH;

K) TOPSAOK O0OKajloOBaHUS pELIeHUH, JeHCTBUN uin Oe3AelcTBUS JOKHOCTHBIX JIWI,
MYHUIUNATBHBIX CIYXKAIIUX, PAaOOTHUKOB AJMUHUCTpAIMU, NPEAOCTABIAIOMNX MYHUIMIAILHYIO
yCIayry,

1) uHpoOpMamus O BO3MOXKHOCTU Y4acTHsl 3asBUTENCH B OLIEHKE KayecTBa MPEIOCTABICHHS
MyHuLMNadbHON YCIYTH, B TOM YHCIIE B OlIEHKE 3()PEeKTUBHOCTH NESATENbHOCTH TIaBbl AIMUHUCTPALUH,
a TaKke CIPaBOYHO-MH(POPMALMOHHBIE MaTepuallbl, COJEpXKallie CBEIEHHs O MOopsAKe U crocobdax
IIPOBE/ICHUS OLICHKH.

3.8. Ilpu undopMupoBaHUHU O MOPSAIKE PEeIOCTaBICHU MyHUIIUTIAIBHOM YCIyTH 1O TenedoHy
JOJDKHOCTHOE JIMIO, MYHHUIMIAJIBHBIN CIy)Kalui, paOOTHUK AJIMHHUCTPAIMHM, TPUHSIB BBI30OB II0



TenedoHy, TPEACTABISIETCS: Ha3biBaeT (aMUIWI0, WMs, OTYECTBO (MpU HAJIUYHH), JAOHKHOCTD,
HAaUMEHOBAHME CTPYKTYPHOI'O NOApa3AeaeHUs] AIMUHUCTPALUH.

JIOJPKHOCTHOE JIMII0, MyHULIMIAIbHBIHN CllyKalinii, paOOTHUK A IMUHUCTPALMK 0053aH COOOLIUTH
3asBurento rpaduk npuemMa, TOUHbIN HOYTOBBIN aJpec AIMUHUCTPAIIMU, CIIOCO0 IPOe3/1a K HeMY, CITOCOObI
IIpeBapUTENILHON 3alIUCH IS JINYHOT'O IpHUeMa, TpeOOBaHMs K MMCbMEHHOMY 0OpalleHuIO.

WudopmupoBanue 1o TenedhoHy O TMOpPAAKE MPEAOCTaBlIeHUsT MyHHUIMIAIBHON YCIyru
OCYILECTBIISICTCSA B COOTBETCTBUU C I'pauKOM paboThl A IMUHUCTPALIUH.

Bo Bpems pasroBopa JODKHOCTHBIE JIMIA, MYHHLUOAJIbHBIE CHy)Xalue, paOOTHUKU
AJMUHUCTpAIMK 00s13aHbI IPOU3HOCUTH CJIOBA YETKO U HE IIPEPBIBATh PA3rOBOP M0 MPUUUHE MOCTYIUIEHUS
JPYroro 3BOHKA.

IIpy HEBO3MOXXHOCTU OTBETUTh HA IOCTaBJICHHbIE 3asiBUTEJIEM BOINPOCHI TelIe(OHHBIH 3BOHOK
IepeagpecoBbIBacTCs (IEPEBOAUTCA) HA APYroe JOJDKHOCTHOE JIMIO, MYHHUIUIAIBHOTO CIYXAallEero,
pa0oTHHKa AJMUHMCTpaLUu J1U00 oOpaTuBLIEMyCs COOOIIAeTCss HOMEp Tesle(OoHa, 10 KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYI0 HH(DOPMAIIHIO.

3.9. Ilpu orBerax Ha TenepOHHBIC 3BOHKM M YCTHBIE OOpallleHHs IO BOIPOCaM K MOPSIKY
npenocTaBieHus] MyHUIIMTAIBHONW YCIIYTH MYHUIIUIIATIBHBIM CIYXKAIUM, PAOOTHUKOM AIMHHHUCTPAIIH
oOpaTtuBIIEMYcs cOOOLIaeTCs cleayroias HHPopMaLus:

a) O MepeyHe JIMII, UMEIOLIUX [IPaBo Ha NoJayyeHue MyHUIIMIATIbHOM YCIIyTH;

0) 0 HOPMAaTHBHBIX IPABOBBIX AaKTaX, PpEryJUPYIOIIUX BOMNPOCH  MPEAOCTABICHUS
MyHununaibHOU ycayru (HaMMEHOBaHUE, JaTa U HOMEP IPUHSTHS HOPMAaTUBHOT'O IPaBOBOT'0O aKTa);

B) O Iepe4yHe JOKYMEHTOB, HEOOXOAUMBIX JUIs MOJTydyeHUss MyHUIIMTIAIbHOM YCIIyTH;

I) O CpOKax ImpenocTaBiieHUuss MyHUIIMNIAIBHON YCIYTH;

1) 00 OCHOBAHUSAX Ul IPUOCTAHOBICHUS MYyHUIIMIIATBHON YCIIYTH;

€) 00 OCHOBaHUSX IJIsl OTKa3a B MPEAOCTaBIeHHH MyHUIIMITaIbHON YCIyTH;

K) o Mmecre pasmemieHuss Ha PIII'Y, caiite AnmuHMcTpauuu HHGOpPMaLUMU IO BONPOCAM
IIPEAOCTaBICHUS] MYHULIIUITAIBHON YCITYTH.

3.10. UndopmupoBaHue 0 MoOpske NpeaocTaBieHns MyHUIMIaIbHON YCIyTH OCYIIECTBISIETCS
TaKke 1Mo eauHoMy Homepy TtenedoHa KonraktHoro unentpa I['yGepHaropa MockoBckoit obimacTu
8-800-550-50-30.

3.11. AnMuHUCTpanmst  pa3pabarbiBaeT ~ WHPOPMALMOHHBIE  MaTepHATbl MO  MOPSAKY
npefocTaBiIeHus] MyHUIIMNIAIBHONW YCIYTH: MTaMATKU, MHCTPYKIMH, OpOIIOPHI, MAaKEThI - U pa3MellaeT Ha
caifte AqMuHUCTpauuy, nepeaaer B MOILI.

3.12. AnmuHucTpanust ~ o0ecrieyMBaeT  CBOEBPEMEHHYIO aKTyaJIM3allMl0  yKa3aHHBIX
MH(OPMALIMOHHBIX MaTepUaJIOB Ha caliTe AJIMUHUCTPALIMK U KOHTPOJIUPYET UX HAIUUUE U aKTyaJIbHOCTb
B MOII.

3.13. CocraB nH(popMaImu 0 MOpAIKEe IPeAOCTaBIeHIs] MyHUIIMTIAIBHON YCIYTH, pa3MenaeMoi
B M®I], cOOTBETCTBYET PErMOHAIILHOMY CTaHIapTy OPraHU3aLUH JeSATeTbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB IMPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMIAJIBHBIX yciayr B MockoBckoil oOrnacty,
YTBEP)KICHHOMY pacnopspDkeHHeM MUHHUCTEpPCTBAa TOCYJApCTBEHHOTO YIpPAaBJICHUS, MH()OPMAIIMOHHBIX
TEeXHOJIOTUH U cBsi3u MockoBckoit obmactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn k uH(pOpMAIMM O CPOKaX M MOPSJKE MpeaocTaBieHus MyHUIMNAIbHON yCIyru
ocylIlecTBIseTcs €3 BHIMOIHEHUsS 3asiBUTENIeM KaKuX-JIn0o TpeGoBaHMiA, B TOM yHciie 0e3 HCI0JIb30BaHUS
IPOrpaMMHOT0 O0ECIeYeHUsl, yCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE CPEJCTBAa 3asBUTENS TpeOyeT
3aKJIIOYEHUS JIMLIEH3MOHHOTO UM MHOT'O COTJIALIEHHs C ITpaBoobiafaTeseM NporpaMMHOro obecredeHus,
[IPEyCMAaTPUBAIOLLIETO  B3UMAaHUE IUIAThl, PETUCTpPALMI0 WM aBTOPU3ALUI0  3asBUTENSA, WIH
MIPEIOCTABIIEHNE UM IEPCOHATIBHBIX IaHHBIX.

3.15.KoHCcynbTupOBaHHE 1O  BOIpOCaM  MIpefocTaBieHUs  MyHUIUNATbHOW  YCIyTH
JNOJDKHOCTHBIMU ~ JIMI[AMHM,  MYHUIUOAIBHBIMH  CIY)XallUMH,  paOOTHUKaAMU  AJMHHHCTpAIUU
OCYILECTBIISIETCS OECTIIaTHO.



1. Crangaprt npegocraBjieHuss MyHUIMIIAJIbHON YCJIYTH
4. HammeHoBanne MyHHIIMNIIAJILHOM YCJIYyTH

4.1. MynununaneHas yciayra «lIpuBaTtuzanus JKWIBIX TOMEUIEHMM MYHUIMIAIBHOIO
KHWIUILHOTO (POHIa».

5. HammeHoBaHme oprana, npeaocrapisirtomiero MyHUIUNAJBHYIO YCIYTY

5.1. Opranom, OTBETCTBEHHBIM 3a MpPEAOCTaBICHHE MYHUIUIIAIBLHON YCIYyTH, SBISIETCS
AJIMUHHCTpALIUSL.

5.2. AnmuHHCTparus o0ecredrnBaeT mpeaocTapieHne MyHUITMTIAIBHON YCIIYTH B 3JIEKTPOHHOM
dopme mnocpenctsom PIII'Y, nHa 6a3ze MHOTrOQYHKIMOHANBLHOTO IEHTpPA, a TaKkKe B HMHBIX (opMmax,
IPEIyCMOTPEHHBIX 3aKOHOAaTeNIbcTBOM Poccuiickoit @enepanuu, 1o BeIOOpY 3asiBUTEIIS.

5.3. IlpenmocraBinenue OecruratHoro npoctyma Kk PIITY mis momauwm 3ampocoB, JOKYMEHTOB,
uHpopManuu, HeoOXOAMMBIX IS TOydYeHHss MYHUIIMIATBHON YCIyTH B JIEKTPOHHON (opMe, a TakxKe
MOJIy4YeHHUE PE3yNIbTaTOB MPEAOCTaBICHU MyHUIIMTIANBHON YCIIyTU B (pOpME DK3EMILISpa ANEKTPOHHOTO
JOKyMEHTa Ha OyMaXHOM HOCHUTENe, ocyllecTBiseTcss B yobom MOL[ B mpenenax TeppUTOpHUH
MockoBckoil obiactu 1o BbBIOOpY 3asBUTENS HE3aBUCHMO OT €ro MecCTa JKHTEIbCTBA WJIM MecTa
npeObIBaHMSL.

5.4. Tlopsnok obecriedeHust TMYHOTO MpuéMa 3asBUTENEH B AIMUHUCTPALIUN YCTAHABIUBACTCS
OpraHU3alMOHHO-PACIIOPAUTEIBHBIM JOKYMEHTOM A IMUHUCTPALMU, OTBETCTBEHHOM 3a ITPEAOCTABICHHAE
MyHUIMnaiIbHON yCiayru.

5.5. HenocpenctBennoe mnpenocTaBieHue MyYHUIMMAIBHONW YCIYyTd OCYIIECTBIAET OTHAEI
MMYIECTBEHHBIX OTHOIICHWH KOMHUTETa IO YIPaBJICHUIO MMYIIECTBOM aaMUHHUCTpanuu [ opoackoro
okpyra [larypa.

5.6. AIMUHUCTpaIMU 3ampenieHo TpeOoBaTh OT 3asiBUTEINS OCYIICCTBICHUS JICHCTBUH, B TOM
YHCJIe COrJIaCOBaHUH, HEOOXOJUMBIX JUTS TOTy4eHUss MyHUIIUIAIbHOM YCIYTH, CBI3aHHBIX C 00OpallleHneM
B HHbIE TOCYJapCTBEHHbIE OpraHbl WJIM OpraHbl MECTHOTO CaMOYINpaBJIEHUs, OpraHU3alMH, 3a
UCKJIFOUEHUEM IOIYYEHHs YCIYyT BKIIOUEHHBIX B MIEPEUYEHb YCIIYT, KOTOPbIE SBISIOTCS HEOOXOUMBIMH U
00s3aTeNbHBIMU  JUISI MPEAOCTaBICHUSI HCIOJIHUTEIbHBIMA OpraHaMHM TOCYAapCTBEHHOM BIJIAaCTH
MocKoBCKO 0671aCTH TOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT U MPEI0CTABIIAIOTCS OPraHU3aUsIMH,
YYacTBYIOUIMUMH B MPEIOCTAaBIEHUH TOCYJAapPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, YTBEPKIACHHbBIN
nocraHoBieHueM [IpaButensctBa MockoBckoit obmactu ot 01.04.2015 Ne 186/12.

6. PesyabTat mpenocrasjieHuss MyHMIUNIAIbLHON yCJIyTrH

6.1. PesynbTaToMm npenocraBieHus MyHUIIMIIATbHOMN yCIyTH SBISETCS:

6.1.1. JloroBop mepemadu KUIOTO MMOMEIICHUS B COOCTBEHHOCTD IPaXK/IaH;

6.1.2. Pemenue o0 oTka3e B NperocTaBiIeHUM MyHUIMNATBHON YCIYrH, B CilIydae HaJIU4yus
OCHOBAaHMH JIJIs1 OTKa3a B IIPEIOCTaBICHUN MyHUIIMNIAIIBHON YCIIYTH, YKa3aHHBIX B IyHKTE 13 HacToOsAIIEro
AJIMMHHCTPAaTHUBHOTO perjaMmeHTta, no ¢opme, mnpuBenéHHoil B [lpunoxkenun 3 K HacTosmemMy
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

6.2. PesynbTar npenocraBieHus MyHUIIUNATBHON YCIYTH HE3aBUCUMO OT MPHUHSATOTO PEIIEHUS
odopmiisieTcss B BHJAE 3JIEKTPOHHOTO JIOKYMEHTA, MOJINUCHIBAETCS YCWJICHHON KBaTU(UIIUPOBAHHOM
AJIEKTPOHHON Mmoanuchio (naynee — OII) yrnmolHOMOYEHHOI0 MYHMIMIAIBHOTO CIyXallero, padOTHUKA
AJMUHHCTpAIIMU 1 HampaBisieTcs 3asiButento B JInunsnii kabunet Ha PIITTY.

6.3. CBeneHus O mpenocTaBieHUH MyHHUIUMNAIBHONW YCIYTH € NPHIOKEHHEM 3JIEKTPOHHOIO
oOpa3za pe3ynbTara NpeaocTaBiIeHus] MyHUIIUITAILHON YCIyTH B TEUCHHE | THS MOJjIeXaT 00s13aTeTbHOMY
pasmenienuto B Moayne EVC OV.

6.4. YBemomsieHWE O TPHHATOM pEIICHWH, HE3aBHCHMO OT pe3yjibTaTa MPeaoCTaBICHUS
MyHuMnaapHON yciyru, Hanpasisiercs B JInunblil kaObunet 3asBurens Ha PIITY.

7. Cpok perucrpauuu 3anpoca 3asiBUTeJIs 0 MpeaocTaBieHnd MyHMIMNIAJIBLHON yCIyTru

7.1. 3asBieHue 0 MPeAOCTaBICHHH MyHHUITUTIAILHON YCIIYTH, TIOJJAaHHOE B JICKTPOHHOU (hopme
nocpenctBoM PIII'Y no 16:00 paGoyero nHs, perucTpupyercss B AIMHUHHUCTPALUU B JIEHb €r0 IMOJAYH.

7



3asBnenue, nomanHoe mocpenctBoM PIIIY mocne 16:00 paGouero mus nubo B HepaOOUMid JICHB,
perucTpupyercs B ATMUHUCTPAIIMU Ha CISAYIOMINI pabodrii 1eHb.

7.2. 3asBieHue, TNOJAaHHOE B HHBIX (opmax, MNPEeAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®enepaiuu, peructpupyercs B AJIMHHUCTpAllMM B MOPSJIKE, YCTAaHOBJICHHOM
OpraHU3alMOHHO-PACIOPAAUTENBHBIM IOKYMEHTOM AJIMUHUCTPALIMH.

8. Cpok npenocrasiiennss MyHMIHNAJbLHON yCJIyru

8.1. Cpoxk mpenocraBiieHusi MyHUIIUITAIBHON YCIIYT'H COCTaBiisieT He Oosee 60 KaJleHIapHBIX
JTHEH C IaThl perucTpanuu 3asBiaeHus B AJIMUHUCTPALIUH.
8.2. OcHoBaHUS AJIsl IPUOCTAHOBICHUS MYyHUIIMIAIBHOM YCIIYyTH OTCYTCTBYIOT.

9. IIpaBoBble OcCHOBaHMS NMpegocTaBieHusi MyHHIIMIIATBHOM YCIyTH

9.1. OCHOBHBIM HOPMAaTHBHBIM IIPaBOBBIM  aKTOM, PETYJIHPYIOLUIMM  IPEIOCTaBICHUE
MyHununanbHoU ycnyru, sBisgercs 3akoH Poccuiickoit @enepanuu ot 04.07.1991 Ne 1541-1 «O
NpUBATHU3ALMH KWIMIIHOTO (oHaa B Poccuiickoit deneparm»

9.2. CriMcok HOPMATHBHBIX IMPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMH OCYIIECTBIISACTCS
npepocTaBieHne  MyHHIMIANbHOM — ycinyru, mpuBeieH B [lpunokenun 4 K HacTOSIIEMY
AJIMUHHCTPAaTHBHOMY PETJIAMEHTY.

10. UcuepnbiBaOIIHii MepeyeHb JOKYMEHTOB, He00OXOIUMBIX /IJIS MPEI0CTABJICHUS
MyHuUMIAAbHON yCJIYrd, NOAJIeKAIIMX MPeICTABIEHUI0 3asiBUTEIeM

10.1.TlepeueHp JOKYMEHTOB, O0sI3aTEIBHBIX AJISI MPEJOCTABICHUS 3asBUTEIEM HE3aBUCHUMO OT
KaTeropuu Jjs oopaleHus 3a rnpegocraBieHueM MyHUIUIATbHON YCITyTH:

a) 3asBIIEHHE O TMpPEeNOCTaBICHUM MyHUIMNAIBHOH ycayrd 1o Qopme, NPHUBEICHHOH B
[Tpunoxenuu 5 k HacTosLEeMy AJMUHUCTPATUBHOMY PEIJIaMEHTY;

0) MOKYMEHT, IOJATBEPKIAIOIINIA TIPAaBO IPaXK1aH HA NOJIH30BAHNE JKMIIBIM ITIOMEIICHUEM,;

B) CIIPaBKYy, HOATBEPXKJIAIOUIYIO, YTO paHee NpaBO Ha MNPUBATH3ALMIO >KWIbS HE OBLIO
UCIIOJIb30BaHO;

I) paspelieHHe OpraHoB ONEKM M TIONEeYUTeIbCcTBa (B ciydae OTKa3za OT BKJIIOYCHHS
HECOBEpPUICHHOJETHUX B YHCJIO YYaCTHUKOB OOIIed COOCTBEHHOCTH Ha NPUBATU3HPYEMOE >KHUIIOE
MTOMEIICHUE);

1) BBIIUCKY U3 JOMOBOM KHHIH;

e) KOITHNIO (BBIHI/ICKY) n3 (bHHaHCOBOFO JIUIEBOT'O CUCTA,

) KOIMIO MAaclOpTOB MJIM HMHBIX JOKYMEHTOB, yJOCTOBEPSIOMIMX JIMYHOCTb, TPAKIAHCTBO U
MECTO KHUTENbCTBA 3asBUTENEH B COOTBETCTBUHM C 3aKOHOAATeIbCTBOM Poccuiickoit denepanuuy;
3) TEXHUYECKHUH MacHopT >KUJIOTO MOMEILEHUS;

M) KaJacTpOBBIM NACHOPT KUJIOTO MOMELIEHUS;

K) HOTapHaJbHO 3aBEPEHHBIN OTKA3 OT y4acTUs B IPUBATHU3AlIMH, B CIy4ae OTKa3a OT y4acTus B
MIPUBATH3ALIH.

B cnyyae oOparieHus 3a OKa3aHHEM MYHUIUMNAIBHONW YCIYTH MpeACTaBUTENEM 3asiBUTEI,
JOTIOJTHUTEIBHO MPEICTABISAIOTCS TOKYMEHTHI:

a) 3asBJICHHE, TIOJINIMCAaHHOE 3asBUTEIIEM;

0) TOKYMEHT, yIOCTOBEPSIFOITUI JTMYHOCTh TIPEICTABUTEIIS 3asBUTEIIS;

B) JOKYMEHT, MOATBEPXKAAIOIIUN ITOJHOMOYHUS NPEACTaBUTENS 3asBUTENS (JOBEPEHHOCTD,
ohopMIIeHHAsI B COOTBETCTBHH C 3aKOHO/IaTeIbcTBOM Poccuiickoii denepanun).

JIOKyMEHTBI, COCTaBIICEHHbIE HA MHOCTPAHHOM S3bIKE, IIOJUIEKAT IEPEBOLY HA PYCCKHMM S3BIK.
BepHocTp mepeBojia M MOMJIMHHOCTH MOJIWCH NEPEBOJYMKA CBUICTENBCTBYIOTCS B YCTaHOBIEHHOM
MOPSIIKE B COOTBETCTBUU C 3aKOHOJAATEILCTBOM O HOTapHare.

[lepeueHb TOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHNUS MYHUIIMIIAIBHON YCITyTH, SBISETCS
HCYEPIIBIBAOINM.

B cinyuae HeoOXOOMMOCTM B TOATBEPXKIEHHE CBOMX JIOBOJOB Ha IpaBO IOJIY4EHUS
MYHUIIUTIATBHON YCIIYTH 3asBUTENb BIIPaBE MPEACTABUTH APYrHe JOKYMEHTHl M Marepuaibl (Ju0o Hux
KOIIHH).



10.2. AaMuHUCTpaKK 3anpeneHo TpeboBaTh y 3assBUTEN:

1) moxymeHTH WM WH(POPMALHUIO JHOO OCYIICCTBICHHS JCUCTBHW, NPEICTABICHUE WIH
OCYUIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMM akTaMu Poccuiickoi
@denepanvivi,  HOPMATUBHBIMU  TIPABOBBIMH  akTaMHd  MOCKOBCKOW  0O0JIaCTH,  HACTOSIIUM
AJIMUHHUCTPAaTUBHBIM PETJIAMEHTOM IS IPEAOCTaBICHUS] MyHUIIMTIAIBHON YCITYTH;

2) TpeACTaBIICHUS JTOKYMEHTOB U MH(POPMAIMH, OTCYTCTBHE U (HJIH) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAIKUCh IIPU MIEPBOHAYATIHLHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOJUMBIX I MPEJOCTaBICHHS
MyHUIMITATBHON yCayrd, JMOO B NpPEAOCTaBIeHUH MYHUIMIIAIBHON yCIYrH, 3a HWCKIIOYEHUEM
CJIEIYIOLUX CIIy4aeB:

a) M3MeHeHHe TpeOOBaHMII HOPMATHBHBIX NPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTaBICHUS
MyHUIMNIaABHOM ~ yCIIYTM, IIOCJI€ [EepPBOHAYAIBHOW NOJAaYM  3asBJICHUS O [PEJOCTABICHUHU
MyHuIMnanbHOU YCIyTH;

0) Hanmuyue omuMOOK B 3asBICHUU O MpeJocTaBIeHNH MyHULIUIIAIbHONW YCIYTH U JIOKYMEHTaX,
MOJIAaHHBIX 3asBHUTENEM IIOCJE IMEPBOHAYATIBHOIO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBieHuss MyHHUIIMNIATbHOW YyCIyTd, Ju00 B NpeaocTaBlieHUM MyYHUIMNAIBHON YCIYyrd M HE
BKJIFOUEHHBIX B IIPE/ICTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MyHuIMnanbHOM yCIyru;

B) HCTEUEHHE CpOKa JEHCTBHS JOKYMEHTOB WJIM HW3MEHEHHE WH(QOpPMAaluu Iocie
MEePBOHAYAIILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JAJs MpeAocTaBieHuss MyHUIIUITATbHOM
yCIlyTd, 100 B NpeAocTaBieHM MyHUIIUIIAIbHON YCIyTH;

I) BBIBICHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO ¢hpakTa (MPU3HAKOB) OLIMOOYHOTO WU
IIPOTUBONPABHOIO AecTBUs (0e31eHCTBUS) TOJPKHOCTHOIO JIUia AIMUHUCTPALMY NIPU IEPBOHAYAIIEHOM
OTKa3e B MpUEME JTIOKYMEHTOB, HEOOXOAMMBIX [UIs MpeaocTaBlieHus MyHHUIIUNAIbHOU yCIyrH, JU00 B
IIPEAOCTABICHN MyHUIIMTNIAIIBHOW YCIIYTH, O Y€M B IIMCBMEHHOM BHJIE 3a MOAIMCHIO IIaBbl I 0poaCKOro
okpyra lllaTypa npu nepBoHa4albHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS
MyHULMNIaTBHON YCIIYTH YBEAOMIISIETCSI 3asBUTENb, @ TAKKE IMPUHOCITCS U3BUHEHUS 3a JIOCTABIICHHBIE
Heyo0cTBa.

11. UcuepnbiBaOmuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /1JIsl MPeA0CTABJIECHUS
MyHUIMNIAJILHOM YCJIYTH, KOTOPble HAXOASITCA B PACNIOPSI:KEHUN OPTraHOB BJIACTH, OPTaHOB
MECTHOI'0 CAaMOYIIPaBJIeHUS WIN OPraHU3alni

11.1. JlokyMeHTbI, HEOOXOAUMBIE ISl TMPEJOCTABICHUS MYHUIIUIIATBHON YCIYTH, KOTOPBIE
HaxOoJATCS B PaCHOPSIKEHMM TIOCYJAapCTBEHHBIX OpIaHOB, OpPraHOB MECTHOIO CaMOYIPaBICHHS U
MIO/IBEIOMCTBEHHBIX MM OpraHHu3aliii, y4acTBYIOIIUX B MPEAOCTaBICHUH MyHHIMNIAIBbHOW YCIYTH, U
KOTOpbIE 3asiBUTENb BIIPaBe MPeIOCTaBUTh 110 COOCTBEHHON MHULIMATUBE, OTCYTCTBYIOT.

11.2. AnMuHHCTpanuu 3arpenieHo TpeOoBaTh y 3asBUTENS MPEICTABICHHUS JOKYMEHTOB H
uHboOpMalMK, B TOM YHCIIE€ MOJTBEPXKJAIOUIMX BHECEHHE 3asBUTENEM IUIAThl 3a IpPeloCTaBICHUE
MyHULMNIaTbHON YCIIYTH, KOTOpPBIE HAaXOJATCS B PAaCIOPSDKEHWH TOCYAApCTBEHHBIX OPraHOB, OpraHOB
MECTHOTO CAMOYIPABIEHUS U MOABEIOMCTBEHHBIX UM OpraHU3alyii, y4acTBYIOIIUX B NPEAOCTaBICHUH
MyHuLUNaabHON yCIyTH, B COOTBETCTBUM C HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMHU.

12. UcuepnbiBaloluii nepevyeHb OCHOBAHUI VI 0TKA3a B IpHeMe JOKYMEHTOB,
HEe00XO0AUMBIX JJIsl NpeAoCcTaBJIeHUsI MyHHMIMIIAIbHON yCIyTIH

12.1. OcHOBaHMSAMH JUTIsI OTKa3a B NMPUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIS MPEIOCTABICHHUS
MyHUIMIIanbHOM YCIyTH, SBIISIOTCS:

12.1.1.O06pamieHue 3a MpeaoCTaBICHHEM WHOW MYHUIIUTIAIBHON yCITyTH, HE MPEIOCTaBISICMON
AJIMUHUCTpALIUEH.

12.1.2.3asBuTeNIeM  TPEJCTABICH  HEIMOJNHBIA  KOMIUIGKT  OOS3aTelIbHBIX  JIOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPe0CTaBIeHUSI MYHUIIUTIAIBHON YCITYTH.

12.1.3. IokyMeHTBI, HEOOXOAMMBIE JUISI TIPEIOCTABIICHUS MYHUIIUTIATBHONW YCIYTH, yTPaTHIIN
CUITY, @ UMEHHO:

a) IOKYMEHT, yIOCTOBEPSIONMINN TUIHOCTb 3asBUTEIIS;

0) TOKYMEHT, YJOCTOBEPSIIONINI JTUYHOCTh MPEACTaBUTENS 3asBUTENS, B cliydae oOpaiieHus 3a
npeaocTaBieHneM MyHUIIMNIATILHON YCIIYTH PEACTaBUTENS 3asiBUTEINS;
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B) JIOKYMEHT, yJIOCTOBEPSIOLINI MOJTHOMOYHUS NPEACTaBUTENs 3asgBUTENS, B cllydae O0OpaleHus
3a MpenocTaBieHneM MYHUIIMTIATBHON YCITYTH MPEACTaBUTENS 3assBUTEIIS.

12.1.4. lokyMeHThI coaepKaT MOAYMCTKUA U HCIPABICHHUS TEKCTa, HE 3aBEPEHHbIC B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozareabcTBoM Poccuniickoit denepanuu.

12.1.5.JIoKyMeHTBI coiepKaT MOBPEKICHUSI, HAUIMYNE KOTOPHIX HE TO3BOJISET B ITOJTHOM 00beMe
UCIIOJIb30BaTh HMH(OPMAIIMIO U CBEJICHUsS, COJACpIKAIIUEecs B JOKYMEHTaX /sl MPEIOCTaBICHUS
MyHUIIMNIaTbHON YCITYTH.

12.1.6.HekoppekTHOE 3amofiHeHHe 00sI3aTENIbHBIX MOJIeH B (popMe MHTEPAKTUBHOTO 3arpoca Ha
PIIT'Y (otcyTcTBHE 3amoiHEHMs], HEAOCTOBEPHOE, HEMOIHOE MO0 HEeMpaBUIbHOE, HE COOTBETCTBYIOIICE
TpeOOBaHUSM, YCTAHOBIEHHBIM HACTOSIIIUM AJMUHUCTPATHBHBIM PETIIAMEHTOM).

12.1.7.TTpencraBiieHne 3JIEKTPOHHBIX 00pa3oB JOKyMEeHTOB nocpeacTBoM PIII'Y, He mo3Bossier B
MOJTHOM 00BhEME MPOYUTATh TEKCT JOKYMEHTA M (WJIM) pacio3HaTh PEKBU3UTHI JOKYMEHTA.

12.1.8.Tlomaua 3asBiICHHs] W HMHBIX JTOKYMEHTOB B OJJICKTPOHHOW (OopMe, TMOIMUCAHHBIX C
WCIOJIb30BAHUEM OJICKTPOHHOW TOJMNMUCH, HE MpHHAUICKANICH 3asBUTENI0 WIH TPEICTABUTEIIO
3asBUTEIIS.

12.2.T1pu obpamenun yepe3 PIII'Y pemenne 06 oTkase B MpreMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS IpeiocTaBieHus MyHUIIMNANbHOM yenyry, 1o Gpopme, npuBeneHHoi B [Ipunoxxenuu 6 k HacToseMy
AJIMUHUCTPATUBHOMY  pErJaMeHTy, B BHJIE OJICKTPOHHOIO JOKyMEHTa, mnojanucanHoro DIl
YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinla AIMUHUCTpALUY, HanpaBisercs B JInunbiii kaOuneT 3asBUTENS
Ha PIII'Y He mo3gHee nepBoro paboyero IHS, CIASIYIOIIETo 32 THEM MOIauH 3asiBICHHUS.

12.3.Boigaua pemieHus o0 OTKase B mpueme 3asBlICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
MPeIOCTaBIICHNsT MyHUIIUTIAIEHOM yCITyTH, B ClIy4ae oOpaieHus 3asBUTeNs B AJIMUHHUCTPAIMIO B MHBIX
dbopMax, yCTAaHOBJIEHHBIX  3aKoHOAaTeldbCTBOM  Poccuiickoii ~ denepanuu,  ycTaHaBIMBAETCA
OpPraHU3aIMOHHO-PACTIOPSANTEILHBIM JTOKYMEHTOM AJIMHHHUCTPAIMH, KOTOPBIA pa3MelieH Ha caire
AJMUHHCTpAIUH.

12.4.0tka3 B mpueme 3asBICHUS W JIOKYMEHTOB, HEOOXOIWMBIX JUISI TIPEIOCTABICHHS
MyHULIUTIaTFHON YCIYTH, HE MPEMSITCTBYET MOBTOPHOMY OOpallleHUI0 3asgBUTENs B AJIMUHUCTPALIUIO 32
MIPEAO0CTaBICHHEM MYyHUIIUITAIBHON YCITYTH.

13. UcuepnbiBarouuii nepevyeHb OCHOBAHUI /15 MPUOCTAHOBJICHUS WM 0TKAa3a B
npenocraBjaeHnd MyHHIMIIAJIBHON yCayru

13.1. OcHoBaHMsI JJIsT  NPUOCTAHOBJICHHUS  TPEJOCTaBICHUS  MYHHIUITAIBLHOW  YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHUSAMU [UIs OTKa3a B MPEIOCTABICHUH MyHUIIMTIAIEHOW YCITYTH SIBIISIFOTCS:

13.2.1. Hann4ue npoTHBOPEUMBHIX CBEJICHUH B 3asIBICHUH U IPUIIOKEHHBIX K HEMY JIOKyMEHTaX.

13.2.2. HecootBercTBHE 3asBUTENSI KpUTEpUSM, YKa3aHHBIM B TyHKTe 2.1 Hacrosimero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

13.2.3. HecooTBeTcTBME  OKYMEHTOB, yKa3aHHbIX B  myHkre 10.1  Hacrosmero
AJIMMHHCTPAaTUBHOTO pErJIaMeHTa, Mo (GopMe WM COACPKAHUIO TPeOOBAaHUSAM 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanuu.

13.2.4. 3asBneHre MOJAHO JMIIOM, HE MMEIOIUM MOJHOMOYHUI MPEICTaBIATh HHTEPECH
3asBUTEIIS.

13.3. Ot3bIB 3asBiIeHUs HA IPEJOCTABICHUE YCIYTH 110 MHULIUATUBE 3asBUTEIIS.

13.3.1. 3asBuTenp BIpaBe OTKA3aTbCs OT MOJTYYeHUS MyHHIIMNAIBLHOW YCIYT'H Ha OCHOBAaHWUHU
MUCHMEHHOTO 3asiBJICHUs, HAITMCAHHOTO B CBOOOJHOM (popMe, HampaBUB MO AAPECY IEKTPOHHOM MOYTHI
Wi oOpatuBmIMCh, B AnmuHHCTpanuioo. Ha ocHoBanuu mnoctynuBiiero 3asBieHuss 00 OTKaze B
IIpeIOCTaBIeHNN MyHUINMIIAIbHONW YCIYyTU YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM AJIMHHHCTpalUH
MIPUHUMAETCS pelieHne 00 0TKase B MpeaocTaBieHn MyHununanbHol yeinyru. @akt oTkasza 3asBUTENS
OT MperocTaBieHuss MyHUIUNATBHOW YCIYrM C NPUIOKEHHEM 3asBICHHs M pelIeHneM o0 OTKa3e B
npenocTaBieHnn MyHununansHol yenyru pukcupyercst B Moayne EUC OVY.

13.3.2. Otka3 or mpenocraBieHuss MyHUIMNAIBHONH YCIYrH HE MPEMATCTBYET MOBTOPHOMY
oOparnieHuto 3asBUTENS B AIMUHUCTPALIUAIO 32 MTPeA0CTaBlIeHrneM MyHUIIUTIATLHON YCIyTH.
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14. Ilopsinok, pa3mep U OCHOBAHMS B3MMAHHUS FOCY1apPCTBEHHOI MONLIMHBI
WJIM MHOY IIAThI, B3MMaeMoii 3a npeaocrasjieHne MyHUIIUNIANbHOH YCJIYIH

14.1. MyHnununaibHas yciayra npeaocTaBsieTcsi 0ecIiaTHoO.

15. Ilepeyensn ycayr, HeOOXOAUMBIX H 00513aTeJIbLHBIX J1JIs1 IPEI0CTABJIEHUSI
MyHuUIMNIAJBLHOM YCJIYyT'H, B TOM YHCJIe TOPSA0K, Pa3Mep U OCHOBAHMS B3MMAaHUA IJIATHI 32
NpeaocTaBjieHHe TAKUX YCIyT

15.1. Yenyru, Heobxonumble u 00s3aTeNbHbBIE IS MPEAOCTaBIeHUs MyHUIIUIAIBHON YCIIyTH,
OTCYTCTBYIOT.

16. Cioco0nI npenocTaBieHus 3assBUTEIEM JTOKYMEHTOB, HE00X0TUMBbIX
JJIS OJTydeHus1 MyHUIIMNIAJIbHOH yCJIYyTH

16.1. {nst nosmyyenus MyHunmnanbHOH ycayru 3asBUTE b WIH €0 MIPEICTABUTENb aBTOPU3YETCS
Ha PIII'Y mocpencTBOM MOATBEPKICHHOM y4eTHOW 3amucu B EnuHol cucteme uaeHTHU(UKAIUU U
ayreHTu(ukauuu (nanee — ECHUA), 3atem 3amnoiHseT 3asBl€HUE C HCHOJIb30BAHHUEM CHELMAIbHOMN
MHTEPAKTUBHON ()OPMBI B SJIEKTPOHHOM BHJIE.

16.2.3anonHenHoe 3asBiICHME OTHpABISETCS 3asBUTENIEM BMECTE C IPUKPEIUICHHBIMU
ANEKTPOHHBIMU 00pa3aMy JIOKYMEHTOB, HEOOXOAUMBIX /ISl IIPEIOCTaBIeHnss MyHUIIMTNIAIBHOM yCIyTH, B
Anmunuctpanuto. IIpu aBropusanuu nocpenctsom ECHUA 3asBiieHne cuutaercs: NOAIMUCaHHBIM [TPOCTON
AJIEKTPOHHON MOJIUCHIO 3asiBUTEIS.

16.3. Otnpasnennbsie AokyMeHTHl nocTtynaioT B Moayns EMC OVY. Ilepemaua opuruHaioB u
CBEpKa C AIEKTPOHHBIMU 00pa3aMu TOKYMEHTOB He TpeOyeTcsl.

16.4.3asBuTenp yBEAOMIIAETCS O MOJIy4eHUH AIMUHUCTpanuel 3asBiIeHNs U JOKYMEHTOB B JIEHb
1o/1auu 3asiBJICHUS MOCPEICTBOM U3MEHEHU cTaTyca 3asBieHus B Jluunom kadbunere Ha PIITY.

16.5. Pemienuie o mpenocraBieHud MyHUIMIIANBHOM YCIIyTd IpUHUMaeTcsi AIMUHUCTpalyel Ha
OCHOBAaHUHU DJICKTPOHHBIX O00Pa30B JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENIEM, a TaKXKe CBEICHUU
HaxONAIIMUXCA B PpACIHOPSDKCHUU UHBIX OPraHoOB TI'OCYJAapCTBEHHOM BIIACTH, OPraHOB MECTHOI'O
CaMOYNpaBJIEHUS U TNOJYyYEHHBIX AJMUHHCTpALUEl MOCPEICTBOM MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aUMOJICHCTBUS.

16.6. Ilpuem TOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTaBIeHHIsI MyHUIIMTIAIEHOW YCITYTH B HHBIX
dopmax, TperyCMOTPEHHBIX 3aKOHOAAaTeldbcTBOM  Poccuiickoit ~ ®Penepanuy, ycTaHaBIUBaETCS
OpraHU3alOHHO-PACTIOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALINH.

17. Cnoco6b1 nosryyeHusi 3asiBuTes1eM pe3yJibTATOB NpelocTaBjieHnss MyHHIUNIAIbHO! yCIyTH

17.1.3asBuTeNnb YBEAOMIIETCS O XO/I€ PACCMOTPEHHUS M TOTOBHOCTH PE3yJIbTaTa MPea0CTaBICHHS

MyHULIMTIaTBHON YCITYTH CIIEAYIOIIMMHU CIIOCOO0aMHU:
17.1.1. Yepes JInunsiii kabuner Ha PIIT'Y.

17.1.2.3asiBUTEITH MOXKET CaAMOCTOSITEIIEHO TOJTYYUTh HH(POPMAIIMIO O TOTOBHOCTH pPe3ybTaTa
MIpEeAO0CTaBICHUs] MYHULIIUITAIBHON YCIIYTH ITIOCPEACTBOM:

—cepBuca PIIT'Y «Y3nHaTh craryc 3asaBieHus»;

-0 OecIjaTHOMY €IWHOTO HOMepy TeneoHa »dIEKTpOHHOW mnpueMHoN I[IpaBuTenscTBa
Mockosckoii obmactu 8(800)550-50-30.

17.2.Pe3ynaprar monydeHuss MyHHIIMTIANGHOW YCIYTH HampaBiseTcss 3asBUTENO0 B (opme
3JIEKTPOHHOTO JT0KyMeHTa B JInunelii kabuner Ha PIITY.

17.3. lononanTeNnbHO, 3asBHTENIO OOecledeHa BO3MOXKHOCTh TIOJNYYCHHS  pe3yibTaTta
npefocTaBieHuss MyHUIMnanbHoi yeiayru B mooom M®L] MockoBckoil obiactu B (hopme dK3eMILIsipa
9JIEKTPOHHOTO JIOKYMEHTa Ha OyMakHOM HocuTese. B aTom cimydae pabotHukom M®I] pacniedarsiBaercs
u3 Moayns Ennnoil mHGOpPMAaLMOHHOM CHUCTEMbI OKa3zaHHs ychyr, ycraHoBieHHoro B M®IL] (nanee —
Moayns M®I] EUC OV) sx3eMIuisip JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE, TTOAMHCAHHBIA
OIl ynoaIHOMOYEHHOTO AOKHOCTHOIO Julla AJIMUHUCTPALIMHN, 3aBEPSAETCS MOIMUCHIO0 YIIOJTHOMOYEHHOTO
pabotarka M®I] u nevarpro MOLI.
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18. MakcuMabHBIH CPOK 0KUIAHUS B oUepenau

18.1. MakcuManbHbIM CPOK OXKHUJAHUS B OUEPEI MPH MOIYUYECHUH pe3ysbTara MpeaoCTaBICHUS
MyHULIUNIaTBHON YCIYTH HE JTOJIKEH NpeBbIath 11 MuHyT.

19. TpeGoBaHus K MOMelleHUSAM, B KOTOPBIX NpegocTaBaseTcss MyHMIMNAJIbHAA YCIyra, K 3a1y
0:KMIAHMSI, MeCTaM /IJIsl 3a1I0JTHEHHsI 3a1POCOB O NpeAocTaBieHnH MyHUIIMNIAILHON YCJIyTH,
HHG(OPMANIMOHHBIM CTE€HaM C 00pa3laMHU MX 3aM10JIHEHHS U NepeYHeM JOKYMEHTOB, HE00X0IUMBbIX
AJs ipegocTaBieHusi MyHHIMNAIBHON YCJIYyTH, B TOM YHc/ie K 00ecrne4eHUuIo J0CTYITHOCTH
YKa3aHHBIX 00bEKTOB /1JI51 HHBAJIWI0B, MAJIOMOOMJIBHBIX I'PYNI HACEJEeHUS

19.1. AnmunucTpanus Npu NPeAOCTaBICHUMM MYyHHLMIIAIBHOM YCIYTH CO3[AeT YCIOBHS
MHBAIMIAM ¥ JPYTUM MajJOMOOMJIBHBIM TPYIIIaM HaceleHHs Ui OeCHpersTCTBEHHOTO IO0CTyma K
IIOMELICHUsM, TJIe IpefocTaBisercs MyHununanbHas yciuyra 1 0ecupensiTCTBEHHOTO MX MEepeBUKEHUS
B YKa3aHHBIX TIOMEIEHHUIX B COOTBETCTBUHU C 3akoHOM MockoBckoit o0mactu ot 22.10.2009 Nel21/2009-
O3 «O6 obecrieueHnu OecHpPEensITCTBEHHOrO JOCTYNa MHBAJIMIOB M JPYTUX MaJTOMOOWIBHBIX TPy
HaceJleHHs K OOBEKTaM COLMAIbHOM, TPAHCHIOPTHOW M MHXKEHEPHOW MH(PacTpyKTypsl B MOCKOBCKOM
o0macTuy.

19.2.Tlpenocrapnenrne MyHHUIMITAIBHON YCIYyTH OCYIIECTBIISIETCS B CIICIIMAIBHO BBIJICICHHBIX
JUISL OTOM LIEJIU ITOMEIIEHUAX, KOTOPBIE PACIIONIaraloTcsl, 10 BO3MOXKHOCTH, Ha HWJKHUX ATAKaxX 3/aHUM U
UMEIOT OTJIENIbHBIN BXOJ.

19.3.Tlomemienusi, B KOTOPBIX OCYILECTBIIAETCS MpeaocTaBieHue MyHUIMNAIbHON yCIyru
JOJDKHBI 00ECTIeYMBaTh CBOOOTHBIN JTOCTYII K HUM U K MPEIOCTABISIEMBIM B HUX YCIyraM HHBAJIUAAM H
JAPYTUM MajJOMOOWJIBHBIM T'PYIIaM HaceleHUs, YIOBJIETBOPATh UX MOTPEOHOCTh B OECHPENsITCTBEHHOM
CaMOCTOSITEJIbHOM IIEPEIBUKEHUU 110 TEPPUTOPUH, HA KOTOPOI PacIoioKEHbl IOMEILEHUS, BX0/1a B TAaKHE
OOBEKTHI M BBIXOJIa M3 HMX, [IOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HErO, B TOM YHUCIE C
HCIIOJIb30BAaHUEM KpEC/la-KOJISICKH, a TaK)K€ COOTBETCTBOBATh HOpPMaM M IpaBMUJIaM, YCTaHOBJIEHHBIM
3akoHoJaTenbcTBOM Poccuiickoit denepanyu u 3aKkoHO01aTENILCTBOM MOCKOBCKOM 001acTH.

19.4.31aHus, B KOTOPBIX OCYIIECTBIISIETCS MPeNOCTaBiIeHre MyHHUIMITATBHON YCITyTH, TOJIKHBI
OBbITh OCHAIIECHBI CIETYIOIUMHE CHEIHATBHBIMU ITPUCIIOCOOICHUSIMU U 000pyI0BaHUEM:

1)  cpexacTBamMu BU3yalIbHOW M 3BYKOBOW MH(OpMAIIHH;

2)  CchenualbHBIMHU YKa3aTesIMU OKOJIO CTPOSIIUXCS U PEMOHTHPYEMBIX O0BEKTOB;

3)  3BYKOBO¥ CHTHAIU3AIMEH Y CBETOPOPOB;

4)  TenehoHAMHU-aBTOMATAMH WM HHBIMH CPEICTBAMHU CBSI3H, IOCTYITHBIMH ISl HHBAJIH/IOB;

5)  caHMTapHO-TUTUECHUYCCKUMH MMOMEIICHHUSIMHU;

6) maH;ycaMu M MOPYYHSIMH Yy JIGCTHUIL [TPU BXOaX B 3[aHUE HJIM HOABEMHBIMUA MEXaHU3MAMH.

19.5. Ha aBTOCTOSIHKax ¥ B MECTaxX IMapKOBKHU TPAHCIIOPTHBIX CPEACTB JOJDKHO BBIIENATHCS 10 10
IIPOIIEHTOB MECT (HO HE MEHee OJHOT0 MecTa), HauboJee yJOoOHBIX AJIs Bbe3/la U Bble3/1a, /Ul MapKOBKH
CHEIHabHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIMIOB. MecTa MapKOBKU JOJIKHBI OBITh OCHAIIEHBI
CHELMAIbHBIMM yKa3aTelsiMU. MHBanuabl, a Takke JIMLA, UX MEePEBO3SAIINE, MOJIb3YIOTCS MECTaMU IS
MapKOBKHU CHEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIIaTHO.

19.6.Ilomemnienusi, B KOTOPBIX OCYHIECTBISIETCS MNpeaocTaBieHHe MYyHMIMIAIBHOW YCIyTH,
JOJKHBI OBITH OCHAIIECHBI CIEAYIOUMMHE CIIEIUaIbHBIMU TPUCTIOCOOIEHUSIMUA U 000pyI0BaHUEM:

1) S7EeKTPOHHOIT CUCTEMOH yIpaBleHHs OYepeIbIo (IPU HATUYHN);

2) wH(OPMAIMOHHBIMH CTEHIAMH, COJICPIKAIIMMH BU3YaTbHYIO U TEKCTOBYIO HH(POPMAIIHIO;

3) cTymesMH, CTOJAaMH, HCYel Oymaroi, OJaHKaMu, oOpa3naMu 3asBICHUH M MHChMEHHBIMH
MPUHAIJICKHOCTSIMHU B KOJIMYECTBE, JOCTATOYHOM JUIs 3asiBUTEIEH;

4) cpeacTBaMH BU3yaIbHOW M 3BYKOBOH MH(OpMAIIHH.

19.7. Konu4ecTBO MeCT OXHIAHUS ONpeAensercs HcXons U3 (PaKTHYeCKOW Harpy3kd W
BO3MOXKHOCTEH JIJIs1 X PA3MEILEHUS B 3/IaHUU.

19.8.Mecta oxumaHusi AOHKHBI COOTBETCTBOBAThH KOM(MOPTHBIM YCIOBHUSAM I 3asBUTENCH U
ONTUMAJILHBIM YCJIOBUSM pabOThI TOKHOCTHBIX JIUL.
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19.9.B momemnieHusaX, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTABICHHE MYyHUIUIIANBHON YCIYTH,
CO3JIaHBI YCIIOBHS [T OOCITY>KUBAHHSI MHBAINIOB (BKJIFOYAsi HHBAINIOB, HCIIOJB3YIOIINX Kpeca-KOISCKU
1 cOOaK-TIPOBOTHUKOB):

1) OecnpensTCTBEHHBIH JOCTYII K TIOMEUICHUSM, TJe IPeI0ocTaBisieTcss MyHUIUITATbHAS YCIyTa;

2) BO3MOXKHOCTH CaMOCTOSITENIHOTO HJIM C HOMOIIBI paboTHuKoB M®I, nepensrkeHus mo
TEPPUTOPUH, Ha KOTOPOI PacIioyioKeHbl TOMEIIECHUS;

3) BO3MOXHOCTH IIOC3JIKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKH W3 HErO Mepe] BXOJIOM B
MOMEIICHUS, B TOM YHCJIE C HCIOJIb30BaHHEM Kpecia-KOJSICKM M IpPU HEOOXOIUMOCTH C TOMOIIBIO
pabotarkoB MOII;

4) ocHallleHHE CHEHUAIBLHBIM O00OpyZOBaHMEM sl yaoOcTBa M KOMGOpTa HHBAIUJIOB
MIOMEIIEHUS U BO3MOYKHOTO KPaTKOBPEMEHHOTO OTJBIXAa B CHASYEM IIOJIOKECHUU MPU HAXOKACHUH B
MIOMEIICHUHY;

5) COmpoBOXICHHE WHBAIWIOB, HMMEIOIIMX CTOHKHE pPacCTpOWCTBAa (YHKIUM 3pEHUs U
CaMOCTOSITENTHOTO NIEPEABIKEHHS, U OKa3aHHWE UM IIOMOIIU B IIOMEIICHHSIX.

20. [Toka3aTeau JOCTYMHOCTH M KayecTBa MyHHIIMNAJIbHOM yCJIyTH

20.1.OmeHka JOCTYMHOCTH M KadecTBa MPENOCTaBICHUS MYHUIIUTIAIBHON YCIYTH TOJDKHA
OCYILIECTBISTHCS O CIEIYIOIINM MTOKa3aTesIM:

a) CTCTICHb MH()OPMHUPOBAHHOCTH TPaXJIaH O TOPSAKE MpPeqoCTaBIeHUS MyHUIIUTIAIBHON
ycnyru  (JOCTymHOCTh HH(popManmu o MyHUIIMNAIBHON ycayre, BO3MOXXHOCTh BbIOOpa crmocoba
[0JIy4yeHus1 UH(POpMaIUN);

0) BO3MOXXHOCThH BbIOOpa 3asBuTesneM ¢GopM mnpefocTaBieHus MyHUIIMIAIBHON yCIyrH, B
TOM YHCIHE ¢ ucroab3oBanueM PIITY;

B) BO3MOXXHOCTh OOpamieHus 3a ModydeHHueM MYHUIUNANbHON YCIYTH B AJIEKTPOHHOU
dopme ocpenctBoMm PIIT'Y B mo6om M®IL] MockoBckoii oonactu;

r) obecnieuenue OecrutatHoro goctyma k PIIIY mng mopgaum 3ampocoB, JTOKYMEHTOB,
nH(popManuu, He0OOXOAUMBIX I MOydeHUsT MyHUIIMTIATBHOM YCIIYTH B DJIGKTPOHHOM (opMe, a Takke
MOJIy4YeHHUE PE3yNIbTaTOB MPEAOCTaBICHUS MYHUIIMTIANBHON YCIIyTH B (pOpMe IK3EMILIspa ANEKTPOHHOTO
JIOKyMEHTa Ha OyMakHOM Hocutene B Jto0om M®I] Ha Tepputopun MOCKOBCKO#M 00J1aCTH O BBEIOOPY
3asBUTENS HE3aBUCUMO OT €r0 MECTa KHUTEIbCTBA WM MECTa MPeObIBAHNUS;

1) JIOCTYITHOCTB 00pallieHns 3a MpeAocTaBlIeHneM MyHHUITMTIATBHOM YCIYTH, B TOM YHCTIE TSI
MaJIOMOOMJIBHBIX TPYIIN HACEICHHUS;

e) COOJTIO/ICHHNE YCTAHOBJIIEHHOTO BPEMEHH OXKHIAHHS B OUEPEU MTPH TIOITYICHUH Pe3yibTaTa
npefocTaBieHus] MyHUIIMNATBHON YCITyTH;

x) COOITIO/ICHNE CPOKOB MPEOCTaBICHUS] MYHHUIMIIATBHON YCIYTH U CPOKOB BBITTOJTHEHHSI
aJIMUHUCTPATUBHBIX MPOLEAYP MPU MpeJocTaBlIeHu MyHUIIUNIATBHON YCIIyTH;

3) OTCYTCTBHE OOOCHOBAHHBIX aJI0O CO CTOPOHBI IPaXKAaH M0 pe3yJbTaTaM IPe10CTaBICHUS
MyHUIUnanbHOU YCIyTrH;

) MPEOCTaBICHUE BO3MOKHOCTH TOJIAYX 3asBIICHHUS U JOKYMEHTOB (COIEPIKAIINXCS B HAX

CBelleHUi), HEOOXOJUMBIX MJIs IpeNoCTaBlIeHUus MyHHLIMNAIBHOW YCIyTd, B (opMe 3JIEKTPOHHOIO
JIOKYMEHTA;

K) MPEJOCTaBIEHHE BO3MOXHOCTH TOJy4YEHUS HHPOPMALUU O XOJA€ MpPeJOCTaBICHUS
MyHuUIMnansHOM yCIyry, B TOM 4ncie ¢ ucnoib3oBanuem PIITY.

20.2.TlpenocTaBneHre MyHHIUTIAIEHOW YCIYTH OCYIIECTBIISIETCSI B DIIEKTPOHHOU (hopme Oe3
B3aUMOJICHCTBHS 3asBUTENS C JAOJDKHOCTHBIMHU JIMLIAMH, MYHULIMIIAIBHBIMU CIYXXalIUMH, paOOTHUKaMHU
AJIMUHUCTpALIHH.

21. TpeOoBaHuUs K OPraHU3alMU NpeaocTaBaeHuss MyHMIMNAJIBHON yCJIYIH B
3JIEKTPOHHOM popMme

21.1.B uensx mpenoctaBieHUs MyHUIUNATbHOW YCIYIM B JJIEKTPOHHOW ¢dopme c
ucrionb3oBanueMm PIII'Y 3asButenem 3amonHseTcss deKTpoHHas ¢Gopma 3asBiIeHUS B KapTOUyKe
Mynununansaoit yenyru Ha PIIIY ¢ npuiokeHueMm 3JeKTPOHHBIX 00pa3oB JOKYMEHTOB M (MJIN)
yKa3aHUEM CBEJCHMH M3 JOKYMEHTOB, HEOOXOAMMBIX Ul MpeNoCTaBiIeHUs MyHUIMIAIBHONW YCIYyTH U
yKa3zaHHbIX B myHKTe 10.1. HacTosmero AIMUHUCTPAaTUBHOIO PETJIAMEHTA.
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21.2.TTpu npenocTtaBieHNH MyHUIIMTTAIIBHON YCIIYTH B 3JIEKTPOHHOUN (hOpME OCYIIECTBIISIOTCS:

1) npenmocraBieHHEe B TOPSAKE, YCTAaHOBJICHHOM HACTOSIIUM  AJIMUHHCTPAaTHBHBIM
pernaMeHTOM HMHpOpMauuu 3asBUTENsIM M oOecneueHue [JocTyna 3asBUTENEed K CBEACHUSIM O
MyHULMDIaTBHOW YCIYTE;

2) mojmaya 3ampoca O MpPEJOCTaBICHUM MYHHUIMNAIBHOW YCIYI'M M HWHBIX JIOKYMCHTOB,
HEOOXOAUMBIX JUTS TPEIOCTaBIeHUs] MyHUIIMTIAIBHON YCIYTH ¢ Henoib3oBanueM PIITY;

3) mocrymieHue 3asBICHHS W JIOKYMEHTOB, HEOOXOAMMBIX Uil  IPEIOCTABICHHS
MyHununansHoOU ycayru B uHTerpupoBannyto ¢ PIII'YY EUC OV

4)  o0paboTka M perucTpanys 3asBiCeHHs U JOKYMEHTOB, HEOOXOAUMBIX JISl [IPEI0CTABICHUS
MynununansHoit yeayru B EUC OY;

5) momydeHue 3asBUTEIEM YBEIOMIICHUH O XO/€ MPeAOCTaBIeHUs] MYyHHIIUIAIBHOMN yCIIyTH B
JUYHBIA kKabuner Ha PIITY;

6) momyueHue 3asBUTEIEM CBEACHHH O XOJ€ INPENOCTaBICHUS MyHHIUNAIBHON YCIyTU
MOCPEICTBOM MH(POPMALIMOHHOTO CEepBHCa «Y3HATh CTATYC 3asBICHUY;

7)  momydeHue 3asBHTENIEM pPe3yJbTaTa MPEAOCTaBICHUSI MyHUIUIATBHON yeuyru B JIMYHBIN
kabuaer Ha PIII'Y B (dopmMe dIEKTPOHHOrO [OKyMEHTa, moanucaHHoro DIl yHnoJHOMOYEHHOTO
JOJPKHOCTHOTO JIMLA AJIMUHUCTPALIUY;

8) mHampaBieHuMe JKaloObl Ha pelieHus, JeucTBus (Oe3nelcTBHs) AIMHHUCTpALUH,
JOJDKHOCTHBIX ~ JIMLl MYHHMLMIAIbHBIX CIYyXalluX, paOOTHUKOB AJIMHUHHCTpAallMH, B TOPSJIKE,
YCTQHOBJICHHOM B paszzeinie V HacTOsImero AIMUHICTPATUBHOTO PETIaMEHTA.

21.3. TpeGoBanusi kK ¢dopmMaTam 3asBICHHA U HHBIX JOKYMEHTOB, MpPEICTaBIseMbIX B (hopme
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUSI TOCYIapPCTBEHHBIX M MYHUITUIAIBHBIX
yciayr Ha TeppuTopur MocKoBCKoOH 061acTH, YTBEp)KIeHbI ocTaHoBIeHHeM [IpaBurenbcTBa MOCKOBCKOM
obmactu ot 31.10.2018 Ne 792/37:

21.3.1.DOneKkTpoHHbBIE JOKYMEHTBI IPECTABIAIOTCS B CIeAyOIMX (popmarax:

a) Xml — 15 popmanu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — st TOKYMEHTOB C TEKCTOBBIM COZIEPIKAHUEM, HE BKIIFOUAIOIINM (GOopMyIIbI (38
UCKJTFOUYEHUEM JJOKYMEHTOB, YKa3aHHBIX B MMOJMYHKTE «B)» HACTOAIIETO MTyHKTA);

B) XIs, XIsx, 0ds — 1t JOKyMEHTOB, COAEPIKANIUX PACUCTHI;

r) pdf, jpg, jpeg — uis TOKYMEHTOB C TEKCTOBBIM COJICPYKAHUEM, B TOM YHCJIE BKJIOYAIOLIHX
dbopmyibl 1 (Mn) rpadpudeckre N300paKeHNs, a TAKKe TOKYMEHTOB C Ipa(UUecKUM COJIepKaHUEM.

21.3.2. lonyckaercs  (HOpMUPOBAHHE DIIEKTPOHHOTO JIOKYyMEHTa IIyTeM CKaHHUPOBAHUS
HEMOCPEJCTBEHHO C OpHUIMHANa JOKyMEHTa (MCIIONb30BaHME KONMH HE JOIMYyCKaeTcs), KOTOpoe
OCYIIECTBIISICTCS C COXPAHCHHEM OpUEHTAIlMM OpHWIHHANa JoKyMeHTa B paspemrenun 300-500 dpi
(macmTab 1:1) ¢ ucnonbp30BaHUEM CIEAYIOIINX PEKUMOB:

- «4epHO-0enbIi» (MpU OTCYTCTBUU B IOKYMEHTE rpapuuecKuX U300pa’keHui U (M) LIBETHOTO
TEKCTa);

- OTTEHKH ceporoy» (IpH HaJWMYUH B JOKyMEHTE rpaduyecKux H300pakeHHd, OTIMYHBIX OT
I[BETHOT'O Tpaduueckoro u300pa>keHus);

- IBETHOW» WIIM «PEKUM TIOJHOHW IBeTorepenadn» (NMpyW HAIMYAKA B JOKYMEHTE IIBETHBIX
rpaduuecKkux n300pakeHuil 1100 IBETHOTO TEKCTa);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MONTMHHOCTH, 2 UMEHHO: TpadUIeCcKOi MOANNCH
JIMIIA, TIeYaTH, YIIIOBOTO IITamMIa OJlaHKa;

- KOJIMYIECTBO (PaiijIOB TOIHKHO COOTBETCTBOBATH KOJHUYECTBY JOKYMEHTOB, KQXKIIbI M3 KOTOPHIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpadHuecKyto HH(POPMAIIHIO.

21.3.3.DneKkTpoHHBIE TOKYMEHTHI JIOJDKHBI 00eCTIeYHBaTh:

- BO3MOYKHOCTh MJICHTU(UIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

- BO3MOXHOCTH TIOMCKa 110 TEKCTOBOMY COJICP)KaHUIO TOKYMEHTa M BO3MOXXHOCTh KOTTMPOBAHUS
TeKCTa (32 UCKIIIOUEHHEM CITy4aeB, KOT1a TEKCT SBJISIETCS YaCThIO rpa)udecKoro n300paxeHus);

- COJIepXKaTh OIVIaBICHHE, COOTBETCTBYIOLIEE UX CMBICILY U COJEPKAHHUIO;

- 7 JOKYMEHTOB, COJEpXAalluX CTPYKTYpUPOBAaHHBIE IO YaCTsIM, TJaBaM, paszeinam
(mogpasznmenaMm) JaHHBIE M 3aKIQJKH, OOECIEUMBAIOIINE IEPEeXOAbl MO OTrJaBICHUIO U (WIH) K
CoJIep KalIMMCs B TEKCTE€ PUCYHKAM U TaOJIMLaM.
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21.3.4. lokyMeHTBI, TIOJIe)KAIUE TIpeIcTaBIeHnIO B (popmaTax xls, xIsx unmu ods, popmupyrorcst
B BUJI€ OTJEJILHOTO JIEKTPOHHOTO JIOKYMEHTA.

21.3.5.MakcumanbHO JONMYCTUMBIM pa3Mep MPUKPEIICHHOTO MakeTa JOKYMEHTOB HE JIOJKEH
npessimath 10 I'b.

22. TpeGoBaHusi K OpraHu3auuu npeaocrapjieHusi MyHununajabHoi ycayru B MOI]

22.1.TlpenocraBnenue OecratHoro moctyna kK PIIIY s momaym 3ampocoB, JTOKYMEHTOB,
nH(pOpMaNuK, HEOOXOAUMBIX IS MOJydeHUss MYyHHUIIUTIATBbHON YCIYTH B 3JCKTPOHHOU (hopme, a Takxke
MOJTydeHUE PE3yIbTAaTOB MPEIOCTaBICHUSI MYHUIIUITAIBHON YCIYTH B JopMe IK3EMIUISIpa JIEKTPOHHOTO
JOKyMEHTa Ha OyMaXKHOM HOCHUTeNe ocymecTBisercs B mobom MO®I] nHa tepputopun MOCKOBCKOM
o0JacTu 1o BBIOOPY 3asiBUTENIST HE3aBUCUMO OT €r0 MECTa )KUTEIbCTBA I MECTA MPEObIBAaHUS.

22.2. Opranuzanus npegoctaBieHuss MyHUIMIIATBHOM yciyru Ha 6a3ze M®L] ocymiecTBisiercs B
COOTBETCTBHUU C COTJIAIIIEHUEM O B3aUMOJEHCTBUU MEXIy aaMuHucTpauueit ['opoackoro okpyra Ilatypa
MockoBckoit obmactu u locymapcTBEHHBIM Ka3eHHBIM YYpekJeHHeM MOCKOBCKOH oOsacTu
"MOCKOBCKHI OBJIACTHOM MHOI'O®YHKIIMOHAJIbHBI LIEHTP ITPEJOCTABJIEHUSI
IT'OCYJAPCTBEHHBIX WM MYHUIUITAJIBHBIX VYCIVYI" (mamee - TKY MO «MO M®ILy),
3aKJIIOYEHHBIM B TOPSJAKE, YCTAaHOBIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu (naiee —
COTJIAIICHHE O B3aUMOJCHCTBUHU), COTJIALICHUSMHU C YIPABJISIONIEH OpraHU3allei, pacueTHO-KaCCOBBIMU
LEHTPaMH, HMHBIMM OpraHU3alUsIMH, 3aKIOYEHHBIM B TMOPSAKE, YCTAHOBIEHHOM JACHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

22.3.B M®I] obecrieunBaroTcs:

1) Oecrutatabiid goctyn 3asButeneit k PIII'Y nns obecrieuenrss BO3MOKHOCTH TIOJTYYECHHS
MyHULUNIaTBHON YCITYTH B 3JIEKTPOHHOM (opMme;
2) BO3MOKHOCTh TIOJIYUE€HHsI pe3yJIbTaTa MpeocTaBieHuss MyHUITUTIATbHON YCIIYTH B BUIE

pacreyaTaHHOI 0 3K3eMIUIApa AIEKTPOHHOIO JOKYMEHTa Ha OyMa)kHOM HOCHTEIE.

22.4.lnpopmMupoBaHne ¥ KOHCYJbTHPOBAHWE 3asBHUTENCH O TOPAIKE MPEJOCTABICHUS
MyHHULIUNIaBHON YCIYTH, XOJ€ PACCMOTPEHHUS 3alIPOCOB O MPENOCTABICHNN MyHUIIMNIAIBHOM yCIIyTH, a
TaKkKe [0 MHBIM BONIPOCaM, CBSI3aHHBIM C MpPEAOCTaBlIIeHHMEM MyHununaieHoOM ycinyru, B MOIL]
OCYILECTBIISIOTCS OECIIaTHO.

22.5.Tlepeuenr M®LI, B KOTOPHIX OpraHU3yeTCs MpeaocTaBieHue MyHUIIUTIATBLHON YCIIYTH B
COOTBETCTBHUH C COIVIALIEHUEM O B3aUMOJIEHCTBUY pa3MelleH Ha caiite Anqmunuctpauuu 1 ['KY MO «MO
M®IL».

22.6.11pu opranuszanuu npeaocrasieHus 6ecruiatHoro goctyna k PIIIY B M®I] uckmrouyaercs
B3auMOJIeicTBIE 3asBUTENS C JOJKHOCTHBIMM JIMLIAMU, MyHULIMIIAIBHBIMU CITY>KalllUMH, paOOTHUKAMH
AJIMUHUCTpaLUH, NPEAOCTaBISIOIMMI MyHUIIMIIAIIBHYIO YCIIYTY.

22.7.1lpu BBImAue pe3ynbTaTa MpenocTaBieHuss MyHunumnanbHoW yciayrm B MOI[ B dopme
9K3EMIUIsSIpa 3JEKTPOHHOIO JOKyMEHTa Ha OyMakHOM Hocutene pabotHukamu MOL] 3amperiaercs
TpeOoBaTh OT 3asiBUTEIIS:

1) mpenocraBneHHss JOKYMEHTOB W HMH(GOPMAlMM WM  OCYIIECTBICHUS  JICHCTBUIA,
MIPEAOCTABIIEHUE WIIA OCYILIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU AKTaMHU,
PETYJIMPYIOIMMHU OTHOLIEHHUSI, BOSHUKAIOIINE B CBA3M C IIPENOCTABIEHNEM MyHUIIMNIANBHON YCIYTH;

2) OCYUIECTBIICHHS [CHCTBUI, B TOM YHUCIC COTJIACOBAHHM, HEOOXOIMMBIX ISl TONYyYCHHUS
MyHUIIMITATBHON YCIYTH M CBSI3aHHBIX ¢ OOpallleHHeM B MHbIE TOCYAapCTBEHHBIE OpraHbl MM OPTaHBI
MECTHOT'O CaMOYTIPABIICHUS], OPTaHU3ALNN.

22.8.1lpu mnpenocraBieHMM MYHHMIMIIAIBHOM YCIYrM B COOTBETCTBHM C COIJIAIIEHHEM O
B3auMoeicTBur paboTHuk M®I] 00s3aHbI:

1) mpenocTaBnsATh HA OCHOBAaHMH 3alIPOCOB M OOpalleHWil OPraHOB TOCYIapCTBEHHOW BIIACTH
Poccuiickoit denepannu, OpraHOB MECTHOTO CaMOYIPAaBJICHUS, (QU3NYECKUX U IOPUIUYECKUX JIHII
HEOO0XO/MMBIE CBEJEHHS IO BOMPOCAaM, OTHOCSIIUMCS K MOPSAKY MpeAocTaBieHHs MyHUIIMIAIbHON
ycinyru B MOLI;

2) obecrieunBarh 3alIMTy HHGOPMALUH, TOCTYI K KOTOPOH OrpaHMYeH B COOTBETCTBHUHU C
3aKOHOIaTeNbCTBOM Poccuiickoit denepaniuu, a Takke COOIOAATh PEKUM 00paOOTKH M HCITOIh30BAHUS
IIEPCOHANIbHBIX JaHHBIX;
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3) mnpu BbIIAYe pe3ysIbTaTa NpeaoCcTaBiIeH s MyHHUIIMTIATBHOM YCIIyTH YCTaHABIMBATh JTHYHOCTD
3asBUTENI HAa OCHOBAHHMHM JOKYMEHTA, YIOCTOBEPSAIONIETO JIUYHOCTb 3asgBUTENSI B COOTBETCTBUU C
3akoHoAarenscTBoM Poccuiickoit denepainu, a Takke IPOBEPSITH COOTBETCTBHE KOMUN MPEICTaBISIEMbIX
JIOKYMEHTOB (3a UCKJIFOUEHUEM HOTAapUAJIbHO 3aBEPEHHBIX) UX OPUTHHAJIAM;

4) cobmoaath TpeOOBaHKS COTJIAICHUN O B3aMMO/ICHCTBHH.

22.9.M®II, ero paOOTHUKH HECYT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit denepauuu 3a coOirofeHHE MpaB CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX, 32 COOIIOACHHE
3aKoHOAaTenbCcTBA Poccuiickoli ®Depepanuu, YCTaHABIMBAIOIICTO OCOOCHHOCTH OOpamieHus ¢
uH(popMalreH, 10CTyl K KOTOpOil orpaHuyeH (eaepaibHbIM 3aKOHOM.

22.10. Bpen, npuurHEHHBIH (U3NYECKUM JIUIIAM B PE3yJbTaTe HEHAICKAIIETO HCIIOITHEHUS
60 HeucnosHeHuss M®IL] u ero paGoTHHKaMH TOpsIKa MPEAOCTaBlIeHUs MyHHUITUTIATBHOW YCIyTH,
YCTaHOBJICHHOTO HACTOAIIMM AJMUHHUCTPATUBHBIM PETIAMEHTOM M MHBIMA HOPMATHUBHBIMU MTPABOBBIMHU
aktamu Poccuiickoit @enepanuu, HOPMATHUBHBIMU IPAaBOBBIMH akTaMd MOCKOBCKOM oOnactu,
Bo3meraercss M®II B coorBeTcTBUM € 3aKkOHOAATENLCTBOM Poccuniickoint denepanun.

22.11. 3akonom MockoBckoit oonactu ot 04.05.2016 Ne 37/2016-O3 «Komexc MOCKOBCKOH
obmactT 00 aJMUHUCTPATHBHBIX NPABOHAPYIICHUSX» 3a HapymeHue padorHukamu MOIL] mopsaka
MperocTaBlieHnss MyHHUIIMIATBLHON yCIyrd, MOBJEKIEeEe HE MpefocTaBieHrne MyHUIIMNATbHON YCIyTH
3asBuTento JnbOO mpenocTaBieHHe MyHMIMNAIBHOM YCIyru 3asBUTENI0 C HapyUIEHHMEM CpOKOB,
YCTaHOBJICHHBIX HACTOSIIIUM AIMHHHCTPATHUBHBIM PETJIAMEHTOM, MPEAYCMOTpPEHA aJIMHUHUCTPATUBHAS
OTBETCTBEHHOCTb.

22.12. Cranmapt opranusaluu JesiTeIbHOCTH MHOTO() YHKIIMOHAIBHBIX IIEHTPOB MPEAO0CTaBICHHUS
rOCy/lapCTBEHHBIX M MYHMIMIAIBHBIX YCIYI B MOCKOBCKOM 00J1aCTH, YTBEPXKAEH paclopsLKEHUEM
MuHuCTepCTBa TOCYJaPCTBEHHOTO yIpaBieHUs, UHOOPMALIMOHHBIX TEXHOJOTUN U CBSI3M MOCKOBCKOM
obmactu ot 21.07.2016 Ne10-57/PB.

1. Cocras, noc/1e10BaTeJbLHOCTh H CPOKH BBINOJHEHHS a/IMUHUCTPATUBHBIX NPOLEAYP,
TpPeGOBaHNsl K MOPSIAKY UX BbINOJTHEHUS

23. Cocras, m0CJ1€10BaTEILHOCTH U CPOKH BBINOJTHEHHS aIMUHUCTPATHBHBIX MPOLETYP
(aeiicTBHIT) P NpegocTaBJIeHu MyHHIMNIAJbHON YCIyTH

23.1.Tlepedenb aIMUHICTPATUBHBIX MPOLIEAYD:

1) mpuem u peructpaiys 3asBICHUS U JIOKYMEHTOB, HEOOXOMMMBIX JUIS TMPEIOCTABICHUS
MyHUIMnanbHOM YCIyTH;

2) paccMOTpEHHE JIOKYMEHTOB M IPUHSTHE PEIICHHUS O MOArOTOBKE Pe3yibTara Mpe0CTaBICHHUS
MyHUIMnanbHOM YCIyTrH;

3) odopmiieHne pesyaprara npeaocTaBieHuss MyHHIUIATBHOMN YCITyTH;

4) BbIIaua pe3yabTaTa MpeoCcTaBIeHUs] MyHUIMIAILHON YCIyru 3asBUTEIIIO.

23.2. Kaxas agIMUHMCTpAaTUBHAs IpOLEAypa COCTOMT U3 aJMUHUCTPATHBHBIX JCHCTBUIL.
[lepedeHp u conmepkaHue aIMHUHHCTPATUBHBIX JCHCTBHMA, COCTABISIFOIINX KAXKIYIO aIMHUHHCTPATUBHYIO
nporenypy, npusesaeH B llpunoxenuu 7 xk HacToseMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

23.3.brok-cxema mpenocTaBieHuss MyHUIIMTIATBHON yciyru mipuBeneHa B [Ipwiokenun 8 x
HacToseMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Tlopsaaok u ¢popmMbl KOHTPOJIS 32 HCIIOJIHEHHEM AIMUHUCTPATUBHOIO pPerjiaMeHTa

24. TlopsiAoK OCYIIeCTBJIEHHS TEKYIIEro KOHTPOJIsI 32 CO0JII0IeHHEeM M MCIIOJTHEHUEM
OTBETCTBEHHBIMH 10JKHOCTHBIMH JIMIIAMH, MYHHIUNIAJIBHBIMH CJIYKAIUMHA, PA00OTHHKAMH
Aamunucrpannu, M®II nmos1o:keHuit AAMMHUCTPATHBHOIO PErJIaMEHTAa M HHBIX HOPMATHBHBIX
NMPAaBOBBIX AKTOB, YCTAHABJIUBAKIIMX TPeOOBAHUSA K NPe0cTABJIeHNI0 MyHMIHMIIATbHON yCJIyTH

24.1. Texymmidi KOHTPOJb 33 COOJIOJICHUEM | WCIOJHCHHEM JIOJDKHOCTHBIMH JIUIIAMH,
MYHHUIIMITATFHBIMUA CITYXKAIlMMHU, pPa0OTHUKaMH AJIMUHUCTpanuu, padotHukamu MOILl monoxenwmii
HACTOSIIIIETO  AJIMMUHHCTPATHUBHOTO  pErjlaMeHTa M HWHBIX HOPMATHBHBIX  TPABOBBIX  aKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUSA K TMPEAOCTABICHHIO MYHUIIMNIAIBHON YCIYTH, OCYIIECTBISCTCS B
TIOPSIIKE, YCTAHOBIIGHHOM OPTaHU3AIMOHHO — PaCMOPSIIUTEIbHBIM aKTOM AJMUHUCTPAIIMN U BKJIIOYACT
BBISIBIICHUE M YCTpaHEHUE HApyIIeHWH mpaB 3asBUTENECH, PAcCMOTpPEHHUE, MPUHATHE pEUICHUN u
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MMOATOTOBKY OTBETOB Ha oOOpamieHus 3asBUTENCH, COJAEpKAIIUX >KAJIOObI HAa pPEHICHUS, JICUCTBUS
(6e3melicTBHE) MOMKHOCTHBIX JTHII A TMUHUCTPAITUH.

24.2. KoHTpoJib 32 COOJIFOACHUEM TMOpSAKAa MPEAOoCTaBiICHUS MYHUIUITATIBHON — YCIYTH
OCYIIECTBJISICTCS  YIOJHOMOUYEHHBIMU JOJDKHOCTHBIMH JIMIIaMU MUHHUCTEPCTBA TOCYJAPCTBEHHOIO
yopaBieHUs, WHPOPMAIIMOHHBIX TEXHOJOTHMA W CBs3M MOCKOBCKOM 00JIaCTH B COOTBETCTBHH C
pacriopsbkeHHEeM ATMUHHUCTPAIUU TOCYJAPCTBEHHOTO YIPaBJICHHS, WH()OPMAIMOHHBIX TEXHOJOTHH H
cBs13u MockoBckoit obsactu «O0 yrBepxkaeHuu [1onoxeHns 00 OCyImecTBICHHH KOHTPOJIS 3a MOPSAKOM

MPEJOCTABICHUS] TOCYaPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT Ha TePpUTOPHH MOCKOBCKOH 00JIACTHY
or 30.10.2018 Ne 10-121/PB.

25. ITops/ioK ¥ MEPHOTMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEINIAHOBBIX MPOBEPOK MOJIHOTHI
U KauyecTBa npeaocraBiaeHusi MyHHIMNAIbHON yCJIyTrH

25.1.Tlops10K ¥ IEPUOJMUHOCTD OCYIIECTBIECHUS IJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK IOJIHOTHI
U KadecTBa IpeNoCTaBlieHUs MyYHUIMDAIbHOM  YCIYI'M  YCTaHaBJIMBAaeTCd  OpPraHU3alMOHHO-
pacnopsAUTEIbHBIM aKTOM A IMUHUCTPALIHH.

25.2.1lpu BBISBICHUU B XOJ€ TPOBEPOK HAPYIICHWHA HCIIOJHEHHS IIOJOKEHUI HACTOSIIETO
AJIMMHUCTPAaTUBHOIO  perjaMeHTa U  3aKOHOJATeNbCTBA, YCTAHABIMBAIOIIErO TpeOOBaHUA K
MPEIOCTABIICHNI0O MYHUIIMTIAIBHON YCIIYTH, B TOM YHUCJIE TIO jKajJo0aM Ha pemieHus U (Miu) ACHCTBHS
(Oe3neiicTBUE) MODKHOCTHBIX JIML, MYHMLUNAIBHBIX CIYyXalluX, pPaOOTHUKOB AJIMUHHMCTPALUY,
IIPUHUMAIOTCSI MEPBI 10 YCTPAHEHUIO TaKUX HAPYLIEHUI.

25.3.KoHTpoab 3a COOJIOZCHHEM TOpsIKa MpefocTaBieHuss MyHHIMIANBHON — yciyru
ocymecTBisieTcss MUHHCTEPCTBOM TOCYIAPCTBEHHOTO YIPABICHHS, WHPOPMALMOHHBIX TEXHOJIOTUH |
cBsi3u  MOCKOBCKOH 00JlacTM B MOpsSAKE, YCTAaHOBJICHHOM pacropsbkeHueM MuHucTepcTBa
TOCYJapCTBEHHOTO YIPaBICHHs, WH(MOPMAIIMOHHBIX TEXHOJIOTHH H CBSA3M MOCKOBCKOH 00MacTH
«O6 yrBepxkiaeHun [lomoxkeHust 00 OCYLIECTBIEHHMM KOHTPOJS 3a MOPAIKOM IPEAOCTaBICHUS
rOCYJapCTBEHHBIX M MyHUIIMIIAILHBIX YCIYT Ha Tepputopur MockoBckoit obmacti» ot 30.10.2018 Ne 10-
121/PB B ¢opMe MOHUTOPMHra Ha IIOCTOSIHHOM OCHOBE (€XEHEIEeNbHO) TIOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CHCTEM, MCIOJIb3YEMBIX JUIsSl MpeAoCTaBiIeHUs] MyHUIIMNIANBHON YCIIyTH, a Takke Ha
OCHOBAHMHU TMOCTYIJIEHHS B MUHHUCTEPCTBO TOCYAApCTBEHHOIO YIpaBlieHUs, HH(OPMAIIMOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKOM 00J1acTH 00paIlieHuii Tpaxk/iaH, IopUIUUECKUX JIUL, WHIUBUAYaIbHbBIX
npeanpuHUMareneil o pakTax HapyleHHs MopsaKa MpelocTaBieHuss MyHUIMIIATbHON yCIyTH.

25.4. JIOTKHOCTHBIM ~ JIMIIOM  AJIMHHHCTpAIlMM, OTBETCTBCHHBIM 32  TPEJOCTaBICHHE
MyHHULIUNIaBHON YCIIYTH, SBISIETCS PYKOBOAMTENb CTPYKTYPHOIO IOAPA3JEICHUs AIMUHUCTpALUH,
HENOCPEACTBEHHO MPEJOCTABISAIONIEr0 MyHUIIMTIATIBHYIO YCIYTY.

26. OTBETCTBEHHOCTD I0JKHOCTHBIX JIML, MyHHIIUNIAIbHBIX CJIYKAIMX, PA0OTHUKOB
AaMuHucTpauuu, padotHukos M®II 3a pemenus u aeiictBus (0e3eiicTBue), NpMHUMAaeMble
(ocymecTBiIsieMbIe) B X0/1e IpeaocTaBjieHnss MyHHIIMIIAJIBHOR yCIyrd

26.1.TTo pe3ynbTraraM TMPOBEACHHBIX MOHHTOPHHTAa M TMPOBEPOK B CJIy4yae BBISIBICHUS
HETPAaBOMEPHBIX PEIICHUN, AEUCTBUHN (0€31elCTBHS) MODKHOCTHBIX JIMIl, MyHHITUTAIBHBIX CITY)KAIlHX,
paboTHUKOB A IMUHHUCTpAIH, paboTHUKOB M®DI, 0TBEeTCTBEHHBIX 3a TpeaocTaBIeHne MyHUITUTIATHHON
yciuyrd, U (HaKTOB HapyIIEHWS TpaB M 3aKOHHBIX HMHTEPECOB 3asBUTENEH TOJDKHOCTHBIC JIHIIA,
MYHHIIMITATBHBIC CITyKaIue, paboTHUKHU A MuHUCTpanuu, ML HeCyT OTBETCTBEHHOCTh B COOTBETCTBHH
C 3aKOHOJATENHCTBOM Poccuiickoit deaepannn U 3aK0HOIATETHCTBOM MOCKOBCKOM 001acTH.

26.2.B cnydae BBISBICHUS B JNEHCTBUAX (O€3MEHCTBUHM) MOJDKHOCTHBIX JHI AJMUHUCTpAIIUH,
pabotarkoB M®I] nmpu3HakoB coBepIICHUS] AAMUHUCTPATUBHOTO MMPABOHAPYIIEHUS, OTBETCTBEHHOCTH 32
KOTOpOe ycTaHOBJeHa 3akoHOM MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Konekc
MockoBckoi 00acT 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHHUIX)» YIIOJTHOMOUYCHHBIMHA JTOJDKHOCTHBIMHU
munaMu MUHHCTEPCTBA TOCYJApPCTBEHHOTO YIpaBlIeHUS, WH(GOPMAIMOHHBIX TEXHOJOTHH U CBS3H
MockoBckoit oOmactu B mopsiake, ycraHoBieHHOM Komekcom  Poccumiickoit  ®enepamuun 00
aJIMUHHUCTPATHBHBIX  MPABOHAPYIICHHSX,  COCTaBISETCS  MPOTOKON 00  aJMUHHCTPATHBHOM
MPAaBOHAPYUICHUX W HAMpaBJSIETCA B CyI JJIsl TPUHATHUS PEUIEHUS O TMPUBJICYCHUU BHHOBHBIX
JOJKHOCTHBIX JIMI] K aAMUHUCTPATUBHON OTBETCTBEHHOCTH.
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26.3. JIOmKHOCTHBIM  JIMIIOM AJIMUHUCTpPAIMKM, OTBETCTBEHHBIM 3a COOJIIOJCHHE TMOPSAKa
[IPEAOCTaBICHUsT MyHUIIMNIAIBHOW YCIYTH, SBJISIETCS PYKOBOAUTEIb CTPYKTYPHOTO IOAPA3ACIICHHUS,
HEMOCPEACTBEHHO MPEI0CTABIISAIONIEI0 MYHUIIUTIAIBHYIO YCIYTY.

27. IlonoxkeHus1, XapaKTepu3ywlue TpeGoBaHusl K MOPSIAKY U (popMaM KOHTPOJIS 3a
npeaocrapjieHueM MyHUIIUNIAJIBLHOM YCJIYTH, B TOM YHUCJI€ CO CTOPOHBI IPAXKIaH,
UX 00beINHEeHUI U OpraHu3aIuii

27.1. TpeboBanusiMM K TOpSAKY M (GopMaM TEKYIIEro KOHTPOJIS 3a MPelOoCTaBICHUEM
MyHULIIMTIaTBHON YCIYTH SIBJISIFOTCS:

- HE3aBHCHUMOCTb;

- TIIATEJIBHOCTb.

27.2.He3aBUCHUMOCTb TEKYIIETO KOHTPOJIA 3aKJII0OYaeTcss B TOM, YTO JOJDKHOCTHOE JIMIIO
AJMUHUCTpAIMH, YIOJHOMOUYEHHOE Ha €0 OCYILECTBICHHE, HE HAXOAUTCS B CIIy>KEOHOH 3aBUCUMOCTH OT
JOJDKHOCTHOTO JIMIIA, MYHHUIMIIAJBHOTO CIIy)Kaliero, paboOTHHKA AIMHHHCTPALMHU, YYaCTBYIOIIETO B
IpeJOCTaBIeHUM MyHHMLIMIIANBHOM YCIyrd, B TOM 4YHCJI€ HE MMeeT OJIM3KOro poJICTBA HJIM CBOWCTBA
(ponutenu, Cynpyru, 1€Tu, Oparbsi, CECTPBI, a TAKXKE OpaThsi, CECTPbI, POAUTEIH, JETH CYIIPYIOB U CYyNIpyTU
JETEei) C HUM.

27.3. JJoJOKHOCTHBIE  JIMIIA, OCYIIECTBISIONIME TEKYIIMH KOHTPOJIb 3a MPEIOCTABICHUEM
MyHUIMNaabHOR yciyru, 00si3aHbl IPUHUMATh MEPbI 0 NPEAOTBPALICHNUI0 KOH(IMKTA UHTEPECOB MPU
IIPEAOCTABICHUA MyHUIIMIIAIBHON YCIyTH.

27.4. TiaTeabHOCTh OCYLECTBIICHHS TEKYIIEr0 KOHTPOJIA 3a MpeocTaBIeHneM MyHUIIMIaTIbHON
YCIYyTHU COCTOUT B HCIHOJHEHUH YIOJIHOMOUYEHHBIMHM JIMLAMU OO0SI3aHHOCTEN, IPEelyCMOTPEHHbIX
HACTOSIILUM Pa3/IeIIOM.

27.5.'paxnane, uX OOBEIMHEHHWS W OpTraHU3AIMKM JUIS OCYIIECTBICHHS KOHTpOJS 3a
npejocTaBieHueM MyHUIIMNATBHON YCIIYTH C LENbI0 COOMIOEHUS MOpsAIKa €€ MPEeIOCTaBICHUS UMEIOT
MPaBO HAINPABISATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPAaBJICHUsS, HHPOPMALIMOHHBIX TEXHOJIOTHN U
cBsi3u MOCKOBCKOM 00iacTu kajgo0bl Ha HapylIeHUE JOJDKHOCTHBIMHM JIMIAMHM, MYHUIUNAIbHBIMU
CIy)KalllUMU, pPaOOTHUKaMH AJMHMHHMCTpAIlMM TMOpSAKa MNperocTaBieHuss MyHHUIMNAIbHOW YCIIYTH,
MIOBJIEKILIEE €€ HENPEACTABIECHUE WM NPEJOCTAaBIECHUE C HApYyUIEHHMEM CpOKa, YCTaHOBJIEHHOTO
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6.I'paxxgane, uXx OOBEIMHEHHMS W OpraHU3alMM JUIsL OCYIIECTBICHHS KOHTPOJS 3a
IpenocTaBieHneM MyHMIMNAAbHOW YCIYTM MMEIOT 1paBO HANpaBisATh B  AJMHUHHCTPALUIO
VH/IMBUyaJIbHbIE U KOJIJICKTHUBHBIE OOpAIEHUs C MPEUIOKEHUSIMH 110 COBEPLICHCTBOBAHMIO MOPSJIKA
MpeloCTaBlIeHNs MyHUIIMIATBHOM yCIyrH, a Tak)Ke >KanoObl U 3asiBIE€HUs Ha jAelcTBus (Oe3neicTBue)
JOJDKHOCTHBIX JIMIL AJIMUHUCTPAllMM W NPHUHATBIE MMM PELICHMs], CBS3aHHBIE C IPENOCTaBICHHUEM
MyHULIMNIaTbHON YCITYTH.

27.7.KoHTpodb 3a MpeaocTaBIeHHMEM MYyHMIMNAIBHOW YCIYrH, B TOM YHCJIE CO CTOPOHBI
rpaxaaH uX OOBEIUHEHUHM M OpraHM3allii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTENIbHOCTH
AJMUHUCTpalMU NPU NPENOCTaBIEHUU MyHHIMNIAIbHOW YCIYTHM, MOJYYEHHs IOJIHOM, aKTyaJlbHOW M
JIOCTOBEPHON HMH(pOpMAIMU O MOpSAIKE MpenocTaBieHuss MyHUIUNANbHOW YCIYyTH U BO3MOKHOCTH
10cyeOHOro paccMOTpeHHst oOpaleHui (3kanod) B mpoiiecce nosydyeHust MyHUIUNanbHON YCITyTH.

V. JocyneOHblil (BHecy1eOHbIH) MOPSIOK 005KAJTOBAHMS PelleHUN U 1eliCTBUI
(0e3neiicTBUS) JOKHOCTHBIX JIHII, yYaCTBYIOIIUX B NpeaocTaBjaeHnd MyHUIMNIAILHON yCayru

28. locyneoHblii (BHeCy1eOHBIIT) MOPSI0K 00:KaJI0BAHUS pellleHuil 1 1eiicTBuii (0e31eiicTBUN)
Anmunucrpanuu, M®II, opranusanuii, y4acTBYIOIIMX B IPeAOCTABJICeHUH MyHHIMNIAJIbHOM
YCJIYTH, 4 TAKKe UX JOJKHOCTHBIX JIMI, MYHHIUNIAJBHBIX CIY’KAIIHUX, PA00OTHHKOB

28.1.3asBUTENb MOKET OOPATHTHCS C KATOOOH B CICAYIONUX CIydasX:

1) Hapy1IeHHEe CpOKa PETUCTPALMHU 3aMIpOca O MPEAOCTaBIeHN MyHUIIMITAIbHON YCIIyTH;

2) HapylIeHHEe CpoKa MpeaocTaBiIeHnss MyHUIIUTTaTbHOM YCIyTH;

3) tpeGoBanue y 3asgBUTENs] JOKYMEHTOB HJIM HH(OpMaruu Ju00 OCYIIECTBICHUS JEHCTBHIA,
IIPEICTAaBICHUE WIN OCYLIECTBIEHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMU AKTAMM
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Poccuiickoit ®enepanuvi, HOPMATUBHBIMH TIPABOBBIMU aKTaMH MOCKOBCKON 00JacTH, HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM IS IPENOCTaBIeHNs MyHUIIUIIaIbHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJOCTAaBIEHUE KOTOPBIX IMPEIyCMOTPEHO HOPMATHBHBIMU
paBoOBBIMU akTaMu Poccuiickoii @enepanui, HOpMaTUBHBIMU ITPABOBBIMU aKTaMU MOCKOBCKO# 00JacTH,
HACTOAIIMM AJIMUHHUCTPATUBHBIM PErVIAMEHTOM U1 IPENOCTAaBICHUS MyYHUIMNAIBHON YCIyTH, Y
3agBUTEI;

5) orka3 B npeocTaBleHMM MYHMLMIAIBHOW YCIyrd, €clId OCHOBAaHUS OTKa3a He
IPEyCMOTPEHBI (heiepaTbHBIMU 3aKOHAMH M IPUHATHIMHA B COOTBETCTBUHU C HUMH MHBIMH HOPMAaTUBHBIMHU
paBoBbIMU akTaMu Poccuiickoit denepannu, 3aKOHaMU M UHBIMA HOPMAaTUBHBIMM IPAaBOBBIMHU AKTAMM
MocKoBCKOI  007acTH, HACTOSIIUM ~AJMUHHCTPATUBHBIM  PETJIAMEHTOM I IPEJOCTaBIICHUS
MyHuIMnaaIbHON YCIYyTH;

6) TpeboBaHME IMpPH MPENOCTABICHUM MYHHIMIAIBHON YCIYTH IUIAThl, HE MPEITyCMOTPEHHOM
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii denepanny, HOPMAaTUBHBIMHA IIPABOBBIMU AKTaMU
MocKkoBCKO# 001aCcTH, HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTka3 AJIMMHUCTPALUM, JOJDKHOCTHOIO JIMLA AJMUHUCTpPAlMM, HPEAOCTABISIOIIErO
MyHUIIMITaTBHON yCIYyTy, B UCTIPABICHUH JOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B Pe3yJIbTaTe
npegocTaBieHuss MyHUIIMNATBHON YCIIYTH JIOKYMEHTax JMOO HapylleHHe YCTaHOBJICHHOTO CPOKa TaKUX
HCIIPABJICHUM;

8) HapylleHHe CpoKa WJIM HOpsKa BbLAAYM JIOKYMEHTOB IO pe3yibTaTaM HpeoCTaBIICHUS
MyHuMnanbHOU yCIyru;

9) nmnpuoCTaHOBJEHUE MpeAOCTaBIeHUs MyHHIMNANbHONH  yCIyrd, €cClii  OCHOBaHUS
MPUOCTAHOBIICHHS HE TIPEAYCMOTPEHBI (eiepaabHbIMI 3aKOHAMH M TIPUHATHIMH B COOTBETCTBUU C HUMHU
UHBIMM HOpPMAaTHBHBIMU IIpaBOBBIMHU akTaMHu Poccuiickoii @exnepanuu, 3aKkOHaMd U HHBIMH
HOPMAaTUBHBIMM IIPABOBBIMH aKTaMU MOCKOBCKOW 00J1acTH, HacTOAIUM AJIMUHUCTPATUBHBIM
peraaMeHToM;

10) TpeboBanme mpu npenocTaBIeHnn MyHUIUITAIBHON YCIYTH JOKYMEHTOB WM HH(OpMAIHH,
OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINUCH MIPU MEPBOHAYATIBHOM OTKAa3€ B IpUEMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl MpeNocTaBleHus MyHHIMIAIbHOW YCIyrd, JUO0 B NpPEAOCTaBICHUU
MyHuIUNIaIBHON YCIIYTH, 33 UCKIFOUEHUEM CIIy4aeB:

a) M3MEHEHHE TpeOOBaHUN HOPMATHBHBIX IMPABOBBIX AKTOB, KacAalOIIMUXCS MPEJOCTaBICHUS
MyHULIMNIaBHOW  YCIIYTM, TIOCJI€ IEpBOHAYaJIbHOW MOJa4Yd  3asBICHUS O IPEJOCTaBICHUU
MyHUIMNIanbHON YCIyTH;

0) Hanmuuue omMOOK B 3asiBIEHUH O MPEIOCTaBICHUN MYHHIMIIATBHON yCIyry U TOKyMEHTaX,
MOJIaHHBIX 3asBUTEJIEM II0CJI€ MEPBOHAYAIILHOTO OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
pefocTaBlieHus] MyHMIMNAIBHOW yCiayrd, Ju0o B NpeocTaBieHMM MyHUIMIANBHOM yCIyrd M He
BKJIFOUEHHBIX B IPE/ICTAaBICHHbIH paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIsl MPEAOCTaBICHUS
MyHUIUnanbHOU YCIyTrH;

B) HCTEYEHHE CpoKa JEWCTBHUS JIOKYMEHTOB WM H3MEHEHHe HWHGQOpMaluu Iocie
NePBOHAYAILHOTO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIMMBIX I peAocTaBieH!sT MyHUITUTaTIbHON
yCIIyTd, 1100 B NMpeAocTaBieHn MyHUIIMITATbHON YCITyTH;

I') BBISBJICHHE JOKYMEHTAJIbHO IOJITBEPKACHHOTO (QakTa (MPU3HAKOB) OIIMOOYHOTO WU
MIPOTUBOMNPABHOTO JecTBU (0e3/1eHCTBUS) TOJKHOCTHOTO JUIa AJIMUHUCTPALUY MTPU IEPBOHAYATIEHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ul MpeaocTaBieHus] MyHMIMNAIBHOW yCIyrd, Tubo B
MpeloCcTaBlieHnn MyHUIIMTIaTbHOW YCIIYTH, O Ye€M B MMCbMEHHOM BHJIE 3a MOJANUCHIO TTaBbl ['opoackoro
okpyra lllaTypa npu nepBoHavyaibHOM OTKa3€ B IpHUEMe JOKYMEHTOB, HEOOXOJMMBIX JUTS IPEAOCTaBICHUS
MyHULMNaTbHON yCIyTH, YBEIOMIIAETCS 3asgBUTENb, a TAaKXKe MPUHOCITCS U3BUHEHHS 32 JIOCTABIICHHBIE
HEeyJ00CTBa.

28.2. ’Kanoba momaercs B AaqmuaucTparuio, MOL, mpenocrapistonye MyHHIMITATEHYIO YCITYTY
B UCbMEHHOMU (hopMe, B TOM YHUCIIE TIPU JIMYHOM NpHeMe 3asBUTEIIS, UM B SJIEKTPOHHOM BHJIE.

KanoOy Ha pemenus u aerctBus (6e3aeicTBIE) AIMUHUCTPAIIME MOKHO oaTh ['ybepHaTopy
MocKOBCKOM 00sIacTH B NMUCBMEHHOH (opMe, B TOM YHMCIE NMPH JUYHOM INpHeMe 3asBUTENs, WIH B
AJIEKTPOHHOM BUJIE.
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KanoOy Ha pemenus u aeiicteus (6e3aeiicteue) M®I] taxke MokHO nonatek yupeauteno MOI]
i B MUHUCTEPCTBO TOCYAapCTBEHHOTO YIPaBICHUS, WH(OOPMAIMOHHBIX TEXHOJOTHUH U CBS3H
MockoBckoil 00nacTd, B MHUCbMEHHON (hopMe, B TOM 4YMCIE MPU JIMYHOM Ipueme 3asiBUTEINsA, UIU B
3JIEKTPOHHOM BUJIE.

28.3.Kanoba nomkHa coepKarh:

a) HAaMMEHOBaHUE AJMHUHHUCTPAINH, TOJDKHOCTHOTO JIMIIA, TPEIOCTABISIONEro MyHUIIUITATBHYIO
yciyry, mubo paborHuka Aamunuctparuu, M®II, ero pykoBogutens u (W) paOOTHUKA, pEUICHUS U
neiictBus (0e31eiiCTBUE) KOTOPBIX 00KATYIOTCS;

0) ¢amuauio, UMs, OT4eCTBO (TIPH HAIMYHUM), CBEICHUS O MECTE >KUTEIbCTBA 3asBUTENS -
¢u3nveckoro numa JMO0 HAUMEHOBAHUE, CBEICHUS O MECTe HAXOXKICHUs 3asBUTEINS - IOPUANYECKOTO
JuIa, a Takke HoMep (HoMepa) KOHTaKkTHOro TeinedoHa, ampec (aapeca) JIEKTPOHHOW MOYTHI (Tpu
HAJIMYUH) B TIOYTOBBIA apec, IO KOTOPHIM JIOJDKEH OBITh HAMPaBJIEH OTBET 3asBUTEIIO (32 UCKIIOYCHHEM
cllydas, Korja ano0a HampasisieTcsi CHocoO00M, YKa3aHHBIM B MOAMYHKTE «B)» MyHKTa 28.6 HACTOALIETO
AJIMMUHUCTPATUBHOTO PErJIAMEHTA);

B) cBeleHUS 00 OOKalTyeMbIX peIIeHHSX W JAedcTBusAX (Oe3aeicTBUH) AIMHHUCTPAIUH,
JOJDKHOCTHOTO JUIa, padoTHrka AamuHucTpannu, MOL, npenocrapistoniero MyHUIIMTAIBHYIO YCIIYTY;

I) JOBOJABI, HA OCHOBAaHWU KOTOPHIX 3asBUTENIb HE COTJACeH C pEHICHHEM U JIeHCTBUSMU
(Oe3netictBueM) Anmunuctpauuu, MOL], npenocrapngomKux MyHUIMIAIBHYIO  YCIYTY, €ro
JOJKHOCTHOTO JIMIA, MyHHUIIMIIAILHOTO ciyKariero, pabotHuka Aamunuctpanuu, MOILl. 3asBurenem
MOTYT OBITh MPEICTABICHBI TOKYMEHTHI (IIPU HAJIMYKH ), TOATBEPAKAAIOIINE JOBObI 3asBUTENS, MO0 UX
KOIUH.

28.4.B ciyuae ecnu xajioda mojaeTcs yepe3 MpeacTaBUTENs 3assBUTEIS, TAKKE MPEICTABIISCTCS
JOKYMEHT, MOJATBEPKAAIOIINIA TOJIHOMOYHS Ha OCYIIECTBICHUE ACUCTBUI OT UMEHU 3asiBUTEIIS.

B kauecTBe T0KyMEHTa, TOATBEP>KJAIOIIETO TOJTHOMOYHS HA OCYIIECTBIICHUE ICHCTBHI OT UMEHH
3asBUTEINSA, MOXKET ObITh MPEACTaBIICHA:

a) oopmileHHas: B COOTBETCTBHH C 3aKOHO/IATENbCTBOM Poccuiickoit denepanuu JOBEpEHHOCTh
(st puzHyecKuX un);

0) ohopmiieHHAsI B COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccuiickoit deneparuu JOBEpEeHHOCTD,
3aBepeHHas revyarbio 3asBuTeNs (MPU HATUYUU MEeYaTH) U MOANMCAaHHAs PYKOBOAUTENEM 3asiBUTEINS WU
YIIOJTHOMOYECHHBIM 3TUM PYKOBOJIHUTEIIEM JTUIIOM (TSI FOPUIMYSCKUX JIUIT);

B) KOIHUS peIeHHUs O Ha3HAUYCHUHU UM 00 nm30paHuu Jubo MpHKa3za 0 Ha3HaYeHUHN (HU3MUECKOTO
JMIa Ha JOJKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe (PU3MUECKOe JINLIO 00J1aJaeT MPaBoOM JIEHCTBOBATh
OT UMeHU 3asBUTENS 0€3 TOBEPEHHOCTH.

28.5.TIpuem xanob B muchbMeHHOW (popme ocymecTBisercss Aamunauctpanueir, MOI[ B mecte
npenocTaBieHuss MyHULIMNIATBHOW yCAyrd (B MecTe, T/ie 3asBUTENb MOJaBal 3alpoc Ha MOJIy4YeHHE
MyHuLMNaabHON yCIyTd, HapylIeHUe MOopsiika KOTOpoil obOxkamyeTcsi, 1u00 B MecTe, e 3asiBUTEIEM
MOJIy4eH pe3yapTaT MyHUIIMNaneHO# ycnyru). Bpems nmpuema xano0 AOMKHO COBMAgaTh CO BPEMEHEM
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIyT. JKanoba B MUCbMEHHOH (hopMe MOXKET OBIThH
Tak)Ke HampaplieHa 1o ToYTe.

B cinyuae momaum kamoObl TpW JIMYHOM TpueMe 3asiBUTEIh MPEJICTABISAET TOKYMEHT,
YAOCTOBEPSIOIINHI €ro JIMYHOCTh B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickon denepaunu. [Tpuem
*Kano0 B muchbMeHHOU (popme ocymecTBisiercst yupeaureaem M®I] B mecTe GakTuueckoro HaxoXIeHUS
yupenutens. Bpemst mpuema xano6 yupenutenem MOI[ momkHO coBmagaTh CO BpPeMEHEM paOOTHI
yupenurens MOLI.

28.6. B snexTpoHHOM BHJIE kao0a MOKET ObITh MojaHa 3asBUTEIEM MTOCPEICTBOM:

a) o¢uuuanbHoro caita Aamunuctpanuu, MOL], yupenutens MO®IL] B undopmanmronHo-
TeJIeKOMMYHUKAIIMOHHOU ceTn «HTepHeTY;

6) PIII'Y, ¢denepanbHoil rocynapcTBeHHOW HHGPOpMaMOHHON cucteMbl «EnuHbIE mopTan
rOCy/IapCTBEHHBIX U MYHHIIMITANBHBIX ycIyr (GyHKIuN)» (ganee - Equnbiii mopTan) (3a UCKIIOYCHHEM
XKajno0 Ha perieHus: u nercTBus (Oe3melcTBrE) MPUBJICKAEMbIX OpTraHM3aIui, MHOTO(QYHKITMOHATBHBIX
[IEHTPOB U MX JOKHOCTHBIX JIUI, U PAaOOTHHKOB);

B) mopTana ¢enepaqbHOH TroCyIapCTBEHHONH WH(GOPMAIMOHHON CHCTEMBbI, oOecreyuBaromeit
rporiecc A0cyaeOHoro (BHECY1Ie0HOTO) 00KaTOBaHUS PEIICHUN U TEUCTBUH (0€3/1eHCTBHSI ), COBEPIIICHHBIX
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IIPY NPENOCTABICHUN TOCYJAapPCTBEHHBIX W MYHHIHMIAIBHBIX YCIYT OpraHamH, HMpPEIOCTABIISIOLIMMU
rOCy/lapCTBEHHbIE U MYHHUIMNAJIbHBIE YCIYIM, MX IOJDKHOCTHBIMHM JIMLIAMH, TOCYJapCTBEHHBIMU U
MYHULUNAIBHBIMU CIIY)KalllUMU (Jajlee — CUCTeMa JOCYIeOHOro 00XalloBaHHs) € MCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTh «MHTepHeT» (3a MCKIIOUEHHEM >Kajlo0 Ha peleHus u
neiictBust  (Oe3neiCTBHE) MPUBJIEKAEMBIX OpraHHU3alui, MHOrO(YHKIMOHAJIBHBIX LEHTPOB MU HX
JOJDKHOCTHBIX JIUI] U PAOOTHHUKOB).

28.7.1lpn mnopaue >xajgo0bl B BJIEKTPOHHOM BHUJAE JOKYMEHTHI, yKa3aHHble B IyHKTe 28.4
HACTOSIEro AJMHHUCTPATHBHOTO pErjiaMeHTa, MOTYT OBbITh NPEACTaBICHB B (OpPME 3JIEKTPOHHBIX
JOKYMEHTOB, IOAIMCAHHBIX 3JEKTPOHHOW MOANHKCHIO, BUJ KOTOPOM NMPEAYCMOTPEH 3aKOHOAATEIBCTBOM
Poccuiickoii @enepanuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIOUINIA TMYHOCTh 3asBUTENS, HE TpeOyeTcsl.

28.8. Xanoba paccMaTpuBaeTcs AMUHUCTpAIMEH, MPEAOCTABIIIONICH MyHUITUTIATLHON YCIIYTY,
MOPSZIOK TPEOCTABICHHSI KOTOPOH ObUI HApyIICH BCJCACTBUE PEUICHUN W IeHCTBHI (Oe31eiicTBs)
AQMUHHUCTpAUUH, TOJDKHOCTHOTO JIUIa AIMAHUCTPALIUN.

B cnydae ecnm 06kannyroTCst pemieHus JOKHOCTHOTO JIMIa A IMUHHUCTPALINH, jKan00a 1mogaeTcs
riase ['opoackoro okpyra lllaTypa u paccmaTpuBaeTcs B MOPSIIKE, IPELYCMOTPEHHOM ITOCTAHOBIEHUEM
[TpaButenscTBa MockoBckoii obmactu ot 08.08.2013 Ne 601/33 «O06 yrBepxkacann [lonoxenus 06
0COOEHHOCTSIX MOJJauu U PACCMOTPEHUs *kaslo0 Ha pelleHus U aeiictBus (0e3aeiicTBUE) UCTIONHUTEBHBIX
OpPraHoOB rocyAapCTBEHHOM Bi1acTh MOCKOBCKOI 00JacTH, MPEAOCTABIISIIOIIMX FOCYAapCTBEHHBIE YCIYTH,
U UX JOJDKHOCTHBIX JIML, TOCYAAPCTBEHHBIX TI'PaKJAHCKHUX CIIY)KAlIUX HWCIOJHUTEIBHBIX OpPraHOB
roCy/IapCTBeHHOM BiiacT MockoBckoii oonactuny (nanee — [Tocranosienue Ne 601/33).

XKanoba paccmarpusaercs MOLI, npenocrtaBisomM MyHUIMNAIBHYIO YCIYTy, MOPSAIAOK
MIPEIOCTABIICHUST KOTOPOW OBUT HApYIICH BCICICTBHE pelieHWM W jaelictBuid (Oe3mericTBusi) M®ILI, ero
JOJDKHOCTHOTO JInIa U (Win) paboTHHKA.

B ciydae ecnm oOxkanmyroTcs pemieHus u aeictus (6e3aeiicteue) pykopoautens MOI] xamoda
MoeT ObITh mnojaHa yupenutento MOI[ wiam B MuHHCTEPCTBO TOCYIapCTBEHHOIO YIpaBJIEHUS
WH()OPMAMOHHBIX TEXHOJOTUN U CB3M MOCKOBCKOH 001aCTH U TOJJICKUT PACCMOTPECHUIO B TIOPSIIKE,
ycraHoBieHHOM [loctanoBnenuem Ne 601/33.

28.9.B ciyuae ecnu xano6a mogana 3asButenem B AnmuHucTpanuto, MOLI, yupeaurenro MOII,
B KOMIIETEHIIMIO KOTOPBIX HE BXOJIUT NMPHUHATHE PElIeHHs MO *ajlo0e, B COOTBETCTBUU C TPeOOBAHUSIMU
nyHkTa 28.8 HacTodAlmero AJAMHHHMCTPAaTMBHOIO peErjamMeHTa, B TedeHue 3 padouux AHEeH co JHSA
perucTpanuy TakoW KajJo0bl OHA HANpaBlIIEeTCs B YIOJIHOMOYEHHBIE Ha €€ PAacCMOTPEHHE Opra,
MIPEIOCTABIIAIOIINI FOCyIapCTBEHHbIE U (MJIM) MyHULIMNIaIbHbIe yeinyru, MOLL, yupeaurento MOLI. Ilpu
stoM Anmunuctpanus, M®L], yupenutens M®PL], nepenanpaBupmue xanody, B MUCbMEHHON (opme
MH(OPMUPYIOT O NEpEeHaIpaBiIeHU! *kanoosl 3asButens. CpoKk pacCMOTPEHHUS Kano0bl UCUUCISAETCS CO
JIHSI pETUCTPAIlUK TaKOH 5kajo00bl B YIIOJIHOMOYEHHOM Ha ee paccMoTpeHue oprane, MOLI, y yupeaurens
M®II. B ciydae ecau B OTHOIIEHMH MOCTYNUBLIEH kajo0bl (perepalbHbIM 3aKOHOM YCTaHOBJIEH MHOM
NopsA0K (Mpoleaypa) NoJauu U pacCMOTPEHUs Kajlo0, 3asBUTENb YBEJOMIISIETCS O TOM, UTO €ro *kajaoba
OyZeT pacCMOTpEHa B MOPAJIKE U CPOKHU, IPETYCMOTPEHHBIE (pe/IepaTbHBIM 3aKOHOM.

28.10. XKanoba Ha pemieHust u aeicTBus (6e3aeiicTBre) AIMUHUCTPAIMUA U €T0 JTOJDKHOCTHBIX
U1, paOOTHUKOB AJMUHUCTpPALlUU MOXET ObITh mojaHa 3asButenieM uepe3 M®LI. Ilpu mocrymnneHun
Takoi kanobpr M®DIL] obecrneunBaeT ee mepeaady B YIOJIHOMOYEHHYIO Ha €€ pacCMOTpEeHHE
AJIMUHUCTpALIMIO B MOPSIKE, YCTAHOBJIEHHOM COTJIallIeHHEM O B3aumozeicteuu mexay ['KY MO «MO
M®ILI» n Anmunuctpanueit. [Ipu 3ToM Takas nepeaaya oCyecTBISETCS HE TO3JHEE CIEAYIONIETO 3a JHEM
MOCTYIUIEHHUS Kajo0bl pabouero nHsA. CpoK pacCMOTPEHHS kKaloObl HUCUUCIAETCS CO JHS PErUCTpalvu
XKaJI00bl B yITOTHOMOUEHHOHN Ha €€ pacCMOTpEHHE AIMUHUCTPALIIH.

28.11. Anmunuctparus, MOL], yupemurens MO®Il onpeneynsrOT YHIOJTHOMOYECHHBIX Ha
paccMOTpeHHe ajao0 TOMHKHOCTHBIX JIUL, KOTOPbIE 00ECIIeUHnBaIOT:

a) TMpuUeM M PpPacCMOTpeHUe Kajlod B COOTBETCTBHUM C TPEOOBAaHUSMHU, YCTAHOBJIEHHBIMHU
IToctanosnennem Ne 601/33;

0) HampaBJIeHHE >kajl00 B YIIOJTHOMOYEHHBIE HA UX PaCCMOTPEHHUE OpraH U (WJIM) OPTaHU3aIrIo B
COOTBETCTBHUH C IMYHKTOM 28.9 HacTOsIIEro AJMUHUCTPATUBHOIO pErJIaMEHTa.

28.12. B ciydae yCTaHOBIIGHHS B XOJI€ WM 110 Pe3yibTaTaM PacCCMOTPEHUS KaJloObl PU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO IPAaBOHAPYIIEHUS WU IPECTYIUICHUS JOJKHOCTHOE JIULO0 A TMUHHUCTPALUH,
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MO®II, yupenutenss MPIL], HaneneHHbIe MOTHOMOYUSMHU IO PACCMOTPEHUIO KaJI00, HE3aMEIJTUTEIHHO
HaIpPaBIIAIOT UMEIOLMECS MaTepUaJIbl B OPTraHbl IPOKYpaTYpBHI.

B ciyyae ycTaHOBIEHHS B X0/1€ WIIH IO Pe3yJibTaTaM pacCMOTPEHUS JKaio0bl MIPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO IPAaBOHAPYIICHUS, IPEIYCMOTPEHHOTO0 TaBoi 15 3akoHa MockoBCcKoi 061acTu OT
04.05.2016 Ne 37/2016-0O3 «Konekc MockoBckol 00sacTi 00 aIIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSIX )
JNOJDKHOCTHOE Juio Anmunuctpauuu, MO®Ll, yupenutens MOL], HaneneHHbIE IOJHOMOYHUSAMHU IIO
PacCMOTPEHHIO >Kano0, He3aMeUIMTENbHO HAIMpPaBIAIOT HMEIOIIUEecs Marepualibl B MUHUCTEpPCTBO
rOCYJapCTBEHHOTO YIPaBJICHUs, HH()OPMAITMOHHBIX TEXHOJIOTHH U CBS3U MOCKOBCKON O0JIACTH.

28.13. Agmunuctpanusi, MOLI, yapenurens M®PI] obecrnieunBaroT:

a) OCHAIIIEHUE MECT IMpUeMa Kajoo;

0) nHbOpMHUpPOBaHHE 3aIBUTEIICH O MOPSAKE 00’KATIOBAHUS PEIICHUN U IeUCTBUH (Oe31eHCTBHS)
AJIMUHHCTpAIUH, JOJDKHOCTHBIX JIML, paOOTHUKOB AJIMUHHCTpaunuu, padotHukoB M®IL mocpencTtBoM
pa3Menienusi HHGOPMAILlMK HA CTEHJIaX B MECTax IMPeJI0CTaBICHUS TOCYIapCTBEHHBIX U MYHHUIUIAIbHBIX
yCIyT, Ha UX ounmanbHeIX caitax, Ha PIIT'Y;

B) KOHCYJIbTHPOBaHUE 3asBUTENEH O MOpsIKe 00XkKalloBaHUs pelleHui u neiicTBuil (6e3aencTBus)
AJIMUHHUCTpALIUM, JTOJDKHOCTHBIX JIKI, paOOTHUKOB Aamuuuctpanuud, MOLl, ux M0IKHOCTHBIX JIHII,
paboOTHUKOB, B TOM YHCIE 10 TenedOHY, SIEKTPOHHON MOYTe, IPU JTUYHOM IIPUEME;

I') 3aKJIFOUYEHUE COTIAIIEHUH 0 B3aUMOIEUCTBUH B YacTu ocyiectsiaeHuss M®L npuema xanod u
BbIJ1auX 3asBUTEJISIM PE3YJIbTaTOB PACCMOTPEHUS Kajl00;

1) GOpMHUPOBAHKE U MTPECTABICHUE €KEKBAPTAIHHO B BBHIIICCTOSIIMIA OPTaH (TIPH €ro HaJHIuH),
yupenutenro M®OIL[ 0T4eTHOCTH O MONYYEHHBIX U PACCMOTPEHHBIX kajo0ax (B TOM YHCIIE O KOIUYECTBE
YIOBJIETBOPEHHBIX U HEYIO0BJIETBOPEHHBIX 7Kaj100).

28.14. ’Kano6a, mocTynuBIIas B YIOJHOMOYEHHBIE HAa €€ PacCMOTpPEHHE AIMUHUCTPALUIO,
M®II, yupenurento MOLI, mopieKUT perucTpauuy HE MO3AHEE CIEAYIOLIEro 3a JTHEM €€ MOCTYIUICHUS
pabouero JHsl.

Xanoba paccmarpuBaercsi B TeueHue 15 paboumx aHEW cO IHS €€ perucTpaiuu, eciu Oolee
KOPOTKHE CPOKH PacCMOTPEHMs »ajlo0bl He ycTaHOBIeHb! AaMuHuctpanueit, M®L] yupeaurenem MOII,
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTpPEHHUE.

B cnyuae oOxanoBaHus OTKaza AJMHUHHMCTpallMd, JOJDKHOCTHOTO JIUIA, pabOTHHKA
Anmvunuctpanuu, MO®L], ero 10JKHOCTHOTO JKIa, paOOTHUKA B IPUEME IOKYMEHTOB Y 3asBUTEIIS JTUOO B
UCTPABJICHUU JIOMYIIEHHBIX ONEeYaTOK M (MJIM) OMMOOK WIM B Cilydae OO0XKajJoBaHUS 3asBUTENEM
HapyLIEHHUs YCTAaHOBJIEHHOTO CPOKa TAaKUX MCIPABIIEHUH kajloba paccMaTpUBaeTcs B TeueHue 5 pabouunx
TTHEH CO JIHA €€ pEerucTpanuu.

28.15. Ilo pesynmpTaTaM pacCMOTPEHHS KaJOOBI YIIOJHOMOYEHHOE HAa €€ PacCMOTPEHHE
JNOJDKHOCTHOE JMno Anmunuctpauuu, MOLI, yupeaurens MOIL] npuHuMaer ogHO M3 CIEAYIOLIUX
penIeHui:

1) xxanoba yJ0BIETBOPSIETCS, B TOM 4Hcie B (OpME OTMEHBI IPUHATOIO PEIICHUs, UCIPaBICHUs
JIOTYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B Pe3yJIbTaTe MpeAocTaBIeHUs] MyHUIIMIIATBHOW YCIYTH
JOKYMEHTaXx;

2) B yIOBJIETBOPEHHH KaI0Obl OTKA3bIBACTCH.

28.16. Ilpu ynosnerBopeHun xanodsl Anmunuctpanust, MOL], yapenutens MOL] npuanmaior
MCYEpIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBISBIEHHBIX HAPYIIEHUN, B TOM UYHUCIIE IO Bblaue 3asiBUTEIIO
pe3yabTata MyHUIIMNIAIBHOW yCIYTH, HE T03/1Hee 5 pabounx JHEW co JIHS NPUHATHS PELIeHHUs, €CIIH HHOE
HE YCTaHOBJIEHO 3aKOHO1aTesIbcTBOM Poccuiickoit deneparum.

28.17. B ciydae npu3HaHUs Kan00bl oyIeXkKalleil y10BIETBOPEHUIO B OTBETE 3asIBUTEIIO JaeTCs
nH(popMalusg O IEHCTBUSAX, OCYIIECTBISIEMbIX AIMUHHUCTpaLel, npegocraisionieil MyHununaibHyo
yeayry, M®Il, B nensix He3aMeIUIMTEIbHOTO YCTPAaHEHHS BBIABICHHBIX HApYyUIEHUN INpPU OKAa3aHUU
MyHULIMTIaTBHON YCIIYTH, @ TaK)Ke MIPUHOCATCS U3BUHEHUS 3a JOCTAaBJIEHHbIE HEY1I00CTBA U YKa3bIBaeTCA
uHbopManus O JalbHEHIINX JeWCTBUSAX, KOTOpPblE HEOOXOJMMO COBEpIIMTH 3asBUTENIO0 B LEIIX
nojaydyeHus: MyHUIIMTIAIbHOM YCIIYTH.

28.18. B ciyuae npu3HaHUs KajdoObl, HE MOJJIEKAIIECH YAOBICTBOPEHUIO B OTBETE 3asiBUTEIIO
JAal0TCs apryMEHTUPOBAHHBIC PA3bACHEHHS O MPHUUYMHAX MPHHATOTO PELICHUs, a Takke HHPOpMaIus o
nopsake oOkanoBaHUA TMpuHATOro pemeHus. OTBET MO pe3yibTaTaM PAacCMOTPEHMsS KaJoOBbI
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HampaBlisgeTcsl 3asBUTENI0 HE TO3/HEE JIHA, CIEAYIOLIETro 3a THEM MPUHSATHS PEIIeHUs, B MUCbMEHHOU
¢dopme. B cirydae ecnu sxanoba Obuia HampaBieHa CIIOCOOOM, YKa3aHHBIM B IMOAIMYHKTE «B» MyHKTa 28.6
HACTOAILIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, OTBET 3asBUTEIIO HAMPABISETCS MOCPEICTBOM CHCTEMBI
J0Cy1e0HOTO 00KaTOBAHHUS.

28.19. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHHUS KajJ00bl YKa3bIBAIOTCS:

a) HamMmeHoBaHue AnmuHuctpauuu, MOL], yupenutens MOILl, paccMmorpeBiiero xanooy,
JOJKHOCTB, (JaMIIIUSL, UMsI, OTYECTBO (IIPH HAJUYUHU) €0 TOJDKHOCTHOTO JIMIA, IPUHSBILIETO PEIICHHE 10
)Kaiooe;

0) HOMeD, J1aTa, MECTO MIPUHATHS PELICHUs, BKIIF0UYasi CBEJCHHUS O JIOJKHOCTHOM JIMIIE, pAOOTHUKE,
pelieHue wim aerictue (6e31eiCcTBIE) KOTOPOro 00xKamyercs;

B) hamuuust, UMsl, OTYECTBO (IIPU HATMYHH ) 3asBUTEIIS;

I') OCHOBAHUS Ul IPUHSATHSI PELIEHHUS I10 JKanooe;

1) MPUHSTOE TI0 JKajio0e pelIeHue;

€) B clydae, eciM jkajoba mpu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapYIICHUIA, B TOM YHCIIEe CPOK MPEIOCTaBICHUS pe3ybTara MyHUIIMIIATbHOU YCIIYTH;

) CBEJIEHUS O MOpsAIKE 00XkKaJIOBaHUS IPUHATOTO 110 Kajio0e pereHus.

28.20. OTBeT Mo pe3yiabTaTaM PAcCMOTPEHHUsS >Kalo0bl MOIMMCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpEeHHE KaJl00bl JOKHOCTHBIM JIHLIoM Aamunuctpanuu, MOLI, yupeaurens M®II. 1o xenanuto
3asgBUTEN OTBET MO pPe3ysibTaTaM PAaCCMOTPEHUS KAIOObl MOXKET OBITh MPEACTABICH HE TMO3/HEE JHA,
CIIEAYIOMIETO 3a JHEM TNPUHATHS pelIeHus, B (GopMe 3JICKTPOHHOTO JIOKYMEHTa, IOAMUCAHHOTO
ANEKTPOHHOW TMOAMUCHIO YIMOJHOMOYEHHOTO Ha PACCMOTPEHHE JKajJoObl JIOJDKHOCTHOTO JIMIIA
Anmvunnctpannu, MOL, yupeaurens M®LI, B KOTOpON yCTaHOBIIEH 3aKOHOJATENBCTBOM Poccuiickon
®Oenepanuu.

28.21. YIIOJIHOMOUYEHHOE Ha PACCMOTPEHHE JKAIOOBI JOJHKHOCTHOE JIMIO0 AJMHHHUCTPAIIHH,
MO®ILI, yupeaurens M®I] oTka3biBaeT B yOBIETBOPEHUH KOOI B CIEAYIOIIUX CIydasx:

a) HAJINYME BCTYIHUBILIETO B 3aKOHHYIO CUITY PEIICHUS Cya, apOUTPa)KHOTO Cy/a 10 kKajlo0e 0 ToM
K€ MPEAMETE U 10 TEM K€ OCHOBAHHUSM;

0) mogaua »anoobl JTULOM, TIOJTHOMOYHSI KOTOPOT'O HE MMOATBEPKACHBI B OPSAKE, YCTAHOBIEHHOM
3aKkoHoarenbCcTBOM Pocculickon denepanuy;

B) HAJIMYME PELIEHUS 110 Kano0e, IPUHITOrO paHee B COOTBETCTBUU C MOPSAIKOM YCTAHOBJICHHBIM
[TocranoBnenrem Ne 601/33 B OTHOILIIEHUH TOTO k€ 3asIBUTEIIS U TIO TOMY K€ MPEAMETY >Kalo0bl.

28.22. YIIOJIHOMOYEHHOE Ha PACCMOTPEHHE JKAIOOBI JOJHKHOCTHOE JIUIO0 AJJIMHHHCTPAIIHH,
M®LI, yupeaurens M®PIL] BnpaBe ocTaBUTH *kajio0y 6e3 OTBETA B CIEAYIOLIUX CIydasax:

a) HAJIMYHE B 5)KaJI00€ HEIEH3YPHBIX JIN0O OCKOPOUTENBHBIX BEIPAKEHUH, yTPO3 )KU3HH, 3[I0POBBIO
U UMYIIECTBY JODKHOCTHOTO JIMLA, pa0OTHUKA AJIMUHHCTPALIUH, JOJPKHOCTHOTO Jinla, padotHrka MOII,
a TaK)Ke WIEHOB €0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH HPOYUTATh KaKyrO-JIMOO YacTh TEKCTa kKajoObl, (paMuinio, ums,
0TYeCTBO (TIpY HANMYMK) U (WIN) TIOYTOBBIN ajipec 3asBUTEINSI, YKa3aHHBIE B JKanooe.

28.23. YIIOJIHOMOYEHHOE Ha pacCMOTPEHHME JKAJIOObl JOJDKHOCTHOE JIMIO, PaOOTHHUK
AnmMunucTpanuu, gomxHocTHOe Juio M®II, yupenurens M®IL] coobmaror 3asBuTen0 00 OCTABICHUN
KanoObl 6e3 oTBeTa B TeueHHe 3 paboyux AHEH CO JHS PErHCTPalii HKajao0bl.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

TepMHHbI H onmpeacacHnust

B AIMUHUCTPaTUBHOM pErJIaMEHTE UCIIOJIb3YIOTCS CIIEYIOIINE TEPMUHBI U OIIPEIEICHMUS:

AJIMUHUCTPATUBHBIN PErJIAMEHT

3agaBUTEID

AnMuHUCTpanus
MOI]

3asaBieHue

PIII'Y

EIII'Y

JInyubIA KaOUHET

ENC OY

Opranbl BIacTu

Opl" AHbI MECTHOT'O CaMOYIIPaBJICHU

Certp UnTEpHET
®daiis1 JOKyMEHTa

DJeKTpOHHBINH 00pa3 TOKyMeHTa

aIMUHUCTPATUBHBIN perjiaMeHT MPEAOCTABICHUS
MyHULUNAnpHOM  ycayru  «lIpuBatmsamus  KWIBIX
MOMEIEHUI MYHUIIUTIAIIBHOTO KUITUIIHOTO (HOHIa»
JIML0, UMEIOLEee MPAaBO Ha IIOJIYyYEHUE MYHULUIIAIbHON
yCIIYyTH

agmuHuctpauus I'opoxackoro okpyra Ilatypa
MYHUIUIIAJBHOE aBTOHOMHOE YyupexxaeHue ['opoackoro
okpyra Ilarypa «MHOroQyHKIMOHAIbHBIA  IIEHTP
MPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIIYI»

3ampoc O MNPeJoCTaBiIeHUUM MYyHULMINAIBHON YCIIYTH,
IIPEACTABICHHBIN JFOOBIM IIPELYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM.

MopTajl TOCYAAPCTBEHHOM HMH(POPMAIIMOHHONW CHUCTEMBI
MockoBckoit obnactu «[lopran rocynapcTBeHHBIX U
MYHUIIUTIATBHBIX YCIyT MOCKOBCKO#M 001aCTH»

noprai benepanbHOU rocyJaapCcTBEHHOMN
MH(OPMaLIOHHON CUCTEMBI «EnunpIii rnopTan
rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT (YHKLINN )»
cepsuc PIII'Y, mno3Bomstonuit 3asBUTENIO MOJIyYaTh
uHpopMalLKo 0 Xoje 00pabOTKH 3asBICHUMN, MMOJAHHBIX
nocpencrtsoM PIITY.

eanHas MH(pOPMaLMOHHAs cucreMa OKa3aHus
rOCYJapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT MOCKOBCKOM
oOnactu

rOCYJapCTBEHHBIE OpraHsl, Y4aCTBYIOIIIME B
MIPEAOCTABIEHUHA TOCYIAapCTBEHHBIX M MYHHIMIAIBHBIX
YCIIYT.

OpraHbl  MECTHOI'O  caMOylpaBlIeHHs  MOCKOBCKOM

obnacry, Y4acTBYIOIIHE B MPEAOCTaBICHUN
TrOCYJapCTBEHHBIX U MyHULUIIATIbHBIX YCIIYT;
MH(OPMaLMOHHO-TEIEKOMM YHUKAITIOHHAs CeTh
«HTepHETY.

AIIEKTPOHHBIA 00pa3 JOKYMEHTa, IOJYYEHHBIN MyTeM
CKaHMPOBAHMS TOKYMEHTa B OymMakHOU popme.
AIIEKTPOHHAsI BEPCHUsl JOKYMEHTA, IIOJIY4YEHHas IIyTEM
CKaHHPOBAHUS OyMa)KHOTO HOCHUTEJIS.
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[Ipunoxenue 2
K AJMMHUCTPAaTUBHOMY PEIJIAMEHTY

CnpaBouHasi uH(popMaLUA

0 MecTe HaXOo:KIeHusl, rpaduke padoThl, KOHTAKTHBIX Tejie()OHAX, apecax IJIeKTPOHHOU
NMO4ThI OPraHa, NpeAoCcTABJA0IEro MyHHIIMNIAJIBLHYIO YCJIYTY, CTPYKTYPHBIX MOAPa3/ieIeHn i
opraHa, npeaocTanJsomero MyHHIUNIAJIbHYIO YCJIYTy, MHOTO(YHKIMOHAJIbHBIX IEHTPOB U
OpraHM3anuii, y4acTBYIOIIHMX B MPeAoCcTaBIeHN MyHMIMIIAJbHON yCIyru

1. Anmunucrpanuu I'opoackoro okpyra llarypa MockoBckoii o0J1acTu.
MecTo Hax0XAeHUS A IMUHUCTPALIUH, IOYTOBBIN ajpec:
140700, MockoBckast o6nacts, r. lllatypa, . Jlenuna, 1. 2.
KonTakrtHbiii Tenedon: 8 (49645) 2-53-77.
Odunmanbuelii caiit B cetu «HTepHET»: Www.shatura.ru.
Anpec snekTpoHHO ouTsl B cetH «HTepHEeT»: shatura@mosreg.ru.
HenocpeacTBeHHoe MpeaoCTaBI€HHE TOCYJApPCTBEHHON YCIYTH OCYIIECTBISIET OTJIEIN
MMYILECTBEHHBIX OTHOILIEHUH KOMHUTETA IO YIPABICHUIO UMYIIECTBOM AJMUHUCTPALIUH.
MecTo HaX0X/IeHUs OT/IeNa, TOYTOBBIN ajIpec:
140700, MockoBckas oonacts, r. [llatypa, yn. CaBymikuna, 1. 3.
KonrakTabie Tenedonsr: 8 (49645) 2-33-95, 2-09-20.
I'padux paboTsl: moHenenbHUK — yeTBepr ¢ 08:45 1o 18:00,
matHuna ¢ 08:45 no 16:45;
nepepsis ¢ 13:00 go 14:00,
cy000Ta, BOCKpeCeHbE — BHIXOHOM.
I'paduk mprema rpaxxJaH Al KOHCYJIbTAI[MH 1 IPUEMa 5Kano0: KaXyto MOCIEIHIO0 MATHUILY
Mmecsia ¢ 10:00 mo 13:00.

2. MyHnuuunajibHoe aBTOHOMHOe Yyupe:kaenune Iopoackoro oxpyra Ilartypa
«MHOro(pyHKIIMOHAJIbHBIN LEHTP MPeJoCTABJICHHSI TOCYAAPCTBEHHBIX M MYHHMIUINAJIbHBIX
YCIIyD».

MecTo Hax0X/1eHUs, TOYTOBBIH ajapec:

140700, MockoBckas oonacts 1. lllatypa, yin. UaTepHanuonanpHasi, 1. 8.
Konrakrtaeie Tenedonst: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 no 20:00, 6e3 nepepsbiBa.
Odunmansuelil caliT B cetn «MHTEepHET»: mfc.shatura.ru.

Agnpec anekTpoHHO# mouThl B cetn «MHTepHeT»: mfc-shatura@mosreg.ru.

JlomonHuTenpHAs HHGOPMAITUS TPUBECHA Ha calTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma peuieHust 00 oTKa3e B pegocTaBjaeHH MyHHIIUIIAJIBHOMR yCJIyrH

(Odopmisiercst Ha opuAIBHOM O1aHKE AIMUHUACTPAIIUH)

Kowmy:

(bamumust, UMs1, 0TYECTBO (MPU HATMYNHN ) 3asTBUTEIIS )

PEIHIEHUE

00 oTKa3e B IIpUBaTU3allUU KUJIBIX HOMGH_IGHI/Iﬁ MYHUIUIIAJIBHOTO JKUJIUITHOT'O (bOHI[a

OT «__ »

20 T No

Anmvunuctpanueit ['opoackoro okpyra [llaTypa npussTO pemenne 06 0TKas3e B MPEI0CTaBICHUN

MyHULUNanpHON ycnyru «lIpuBarm3anus KWibIX IMOMEIIEHUH MYHHMIIMIAIBHOIO KUJIUIIHOIO

dbonmay 1o cienyomen(um) npuanHe(am):

11O MHUIIMATHUBEC 3agBUTEIA

Ne HaumeHnoBaHue ocHOBaHMs Il 0TKa3a B Pa3bsicHeHue NpUYMH 0TKA3a B

NYHKTA COOTBETCTBMM ¢ AJIMUHMCTPATUBHBIM NpeAoCTABIeHUH MYHHIIUNIAIbHOI

perjiaMeHToOM YCJIYTH

13.2.1 | Haimuue npoTUBOPEUYMBBIX CBEACHUN B VYkazaTh MCUEpPIIBIBAIOLIHI IEpEeYEeHb
3asBICHUN U TIPUIIOKEHHBIX K HEMY IPOTUBOPEUMI MEKIY 3asBIICHUEM U
JIOKYMEHTax NPUIOKEHHBIM K HEMY JIOKyMEHTaM

13.2.2 | HecootBeTcTBHE 3assBUTEINS, KPUTECPHSIM, VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJIA
yKa3aHHBIM B IyHKTe 2.1
AJIMUHUCTPAaTUBHOTO PErJIaMEeHTa.

13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B | YKa3aTh UCUEPIIBIBAIONIUI TEpEUCHb
nyHkte 10.1. ATIMUHUCTPAaTUBHOTO JOKYMEHTOB M HapyLICHUHN
periaMeHTa, o ¢popme UK COJIEPKaAHHIO NPUMEHHUTENBHO K KaXKI0OMY
TpeOOBaHUSIM 3aKOHOIaTeIbCTBA POCCUiiCKON | TOKYMEHTY CO CCHUIKOM Ha
®enepanyu COOTBETCTBYIOLIME HOPMATUBHbIE

MIPABOBBIC AKTHI

13.2.4 | 3asBneHue NOJAHO JIULIOM, HE UMEIOIIUM VYkazaTh OCHOBAaHUS TaKOT'0 BBIBOJIA
MOJIHOMOYHI NPEACTaBISATh UHTEPECHI
3asBUTENS

13.3 OT35IB 3asBIIeHUS HA nipefocTaBienne ycinyru | He tpebyercs

Bb1 BrpaBe moBTOpHO 00paTUTHCS B AIMUHUCTPALIMIO C 3asiBICHUEM O MPEI0CTaBICHUN

MyHUIMNIaIbHOM YCIYTH NOCI€ YCTPAHEHHS YKa3aHHbBIX HAPYIICHU.

JlaHHBII1 0TKa3 MOKET OBITh 00KaJTOBaH B I0CYA€OHOM MOPSIIKE ITyTEM HAIPABIICHUS 5KaJT00BI
B AJIMHHHCTpAIMs B COOTBETCTBUU C pazaenoM V AJIMHUHHUCTPATHMBHOTO PErJIaMEHTa, a TaKkKe B
Cy/ieOHOM TIOPSIJIKE.

(MOJHKHOCTH YIIOJIHOMOYEHHOTO JIUIA AIMHUHUCTPALIH)

20 I.
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Cnucoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPHIMH OCYIIECTBJIsIETCS
npeaocraBjieHue MyHUIIUNIAJIbHOH yCIyTH

1. Koucrutyuus Poccuiickoit @enepannu;

2. Konexkc Poccuiickoit ®eneparuu 00 aJMUHUCTPATUBHBIX IPABOHAPYIIEHUSX OT
30.12.2001 Ne 195-@3;

3. ®enepanpubiii 3ak0H 0T 27.07.2010 Ne 210-d3 «O06 opraHu3anuu MpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4. ®enepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

5.  ®enepanbublit 3aK0oH 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHOM MOATIUCHY;

6. JKumumaeni konekc Poccuiickoit denepannw;

7. Tpaxnanckuil konekc Poccuiickoit denepanuuy;

8. ®enepanbheblil 3akoH OT 02.05.2006 No 59-D3 «O mnopsiake paccMOTpeHuUs: oOpaleHui
rpaxxaan Pocculickoin @enepanuny;

9. ®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-®3 «O6 oOmUX MPUHIUIIAX OpPraHU3AIUA
MECTHOI'O caMoynpaBiieHHs B Poccuiickoit @enepannny,

10. ITocranosnenue IIpaButenbctBa Poccuiickoii ®eneparuu ot 16.05.2011 Ne 373
«O pa3paboTKe W yTBEPKACHUH aJIMHUHHCTPATHBHBIX PETIIAMEHTOB MCIIOJHEHUS rOCYJapCTBEHHBIX
GYHKIUH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHS IOCYJapCTBEHHBIX YCIYT»;

11. TlocranoBnenuem IIpaBurenscTBa MockoBckoii obmactu or 25.04.2011 Ne 365/15
«O06 yrtBepxkaenun I[lopsaka pa3paOOTKH W YTBEPKACHHS aIMUHUCTPATUBHBIX PETIAMEHTOB
WCIIOJTHEHUSI TOCYAPCTBCHHBIX (DYHKIMA M aIMUHUCTPATHUBHBIX PETIIAMEHTOB MPEIOCTABICHUS
rOCYAapCTBEHHBIX YCIYT LUEHTPAJIbHBIMU UCIOJIHUTEIBbHBIMUA OpraHaMu TrOCYJapCTBEHHOM BIIACTH
MockoBCKO# 0651aCTH, TOCYIapCTBEHHBIMU OpraHaMu MOCKOBCKOM 00J1acTi;

12. 3akon Poccwuiickoii ®eneparuu ot 04.07.1991 Ne 1541-1 «O mnpuBaruzanuu
xunuiHoro ¢onna B Poccuiickoit denepannny;

13. TlocranoBnenuem IlIpaBurenscTBa MockoBckoir obmacti oT 27.09.2013 Ne 777/42
«O06 opraHuzalMyd TMPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIAYr HWCHOJHUTENBHBIX OPraHoOB
rocy/lapCTBEHHOM BiacTd MOCKOBCKON o0OsacTu Ha 0a3e MHOTrOQYHKIMOHAJIbHBIX LIEHTPOB
MPEIOCTaBIIEHUS TOCYAPCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT, a Takke 00 yrBepxaeHuu Ilepeuns
TrOCYJapCTBEHHBIX YCIYT MCIOJHUTEIBHBIX OpPraHOB TOCYIApCTBEHHOW BIacTH MOCKOBCKOM
o0acTu, IpeaoCcTaBIeHNE KOTOPHIX OPTraHU3yeTCs MO MPUHIUIY «OJHOTO OKHAa», B TOM YHCIIEe Ha
06a3ze MHOroQYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIUIIAIBHBIX
yclyr, 1 PekoMeH1yeMoro nepeyHs MyHUIIMIAIbHbBIX YCIIYT, IPEIOCTaBIsEMbIX OpraHaMi MECTHOTO
CaMOyNpaBleHUs MYHHUIMNAIbHBIX 00pa3oBaHUid MOCKOBCKOW 00acTH, a TakXke YCIyT,
OKa3bIBAEMBIX MYHUIIMNAIBHBIMUA YUPEXKJACHUSIMU U JPYTUMU OpPraHU3alUsIMU, MPEIOCTaBICHUE
KOTOPBIX OPTAaHU3YETCS IO MIPUHITUITY «OJTHOTO OKHAY», B TOM YHCIIe Ha 0a3e MHOTO() YHKIIMOHABHBIX
LIEHTPOB MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»);

14. YcraBom ['opoackoro okpyra Ilatypa.
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[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3asiBJIeHUS 0 NpeaocTaBJIeHu MyHUIIUNIAJIBLHOM YCJIyTI |

I'nae I'opoackoro okpyra lllarypa MockoBckoit
obnactu

oT

(hamunus, ums, omuecmao),

(adpec, meneghon, sneKmpoHHaAs nouma

U UHble PeK8U3UMDBL, NO36OIAIOUIUE OCYUECTNBIISAND
83aumooelicmsue ¢ 3aseumesem)

(®.1.0. npeacraBuTes, AEUCTBYIONIETO HA OCHOBAHUH JIOBEPEHHOCTH
(PEKBU3UTHI IOBEPECHHOCTH ))

3ASIBJIEHUE

Ha ocnoBanun 3akona Poccuiickoit ®@enepannu «O mpuBaTU3alUU KAIUIIHOTO (OHIA B
Poccuiickoit ®enepannny» npory (MpocuM) nepeaaTb MHE (HaM) B COBMECTHYIO, I0JIEBYIO, YACTHYIO,
B PaBHBIX JIOJISIX COOCTBEHHOCTH (HYXXKHOE IMOJYEPKHYTH) 3aHUMAeMyI0 KBapTUPY, JOM, 4acCTh JOMa
(Hy’kKHOE€ IOJTYEPKHYTh) 10 aJIpecy:

(HaceNeHHBIN MYHKT, yJIHIA, HOMEp J0Ma, HOMEp KBapTHPHI)

Hoz[TBepxcz[a}o (CM), YTO paHEC MPaBO Ha MMPUBATU3AINUIO KUJIbA HE OBLIIO UCITOJIB30BAHO.

Ha MoMeHT nmpuBaTH3aiy KBApTUPHI TEXHUYECKOE COCTOSHUE KUJIOTO MOMEIIEHHUSI, HECYIINX
KOHCTPYKIUH U MH)KEHEPHBIX KOMMYHHKAIINI MHE (HaM) U3BECTHO, 3aMEYaHUN HE UMEIO (eM).

Ne ®.1.0. Becex Hanumarens/poJicTBEHHBIE o B mpase IHoamucu
n/m COBMECTHO OTHOILEHHS 110 OTHOUIEHUIO K YJICHOB CEMBH,
[IPOKUBAIOLIUX HaHHUMATEIIIO MTOATBEPKIALOLLL
rpaKJIaH UX COrJlacue Ha
IIPUBATU3ALUIO
1.
2.
3.
4.
3asBIICHHE TIPUHSIT: ( )

(moaAmuUCh TOHKHOCTHOTO JIUIIA)
[Toanucu Bcex COBEPIIEHHOJIETHUX WICHOB CEMbH U MACTIOPTHBIE JAHHBIE YIOCTOBEPSIO.

« » 20 T.
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<<QOO0parHasi CTOpOHA 3asBJICHUS>>

KonndecTBo 4iieHOB ceMbH YeJIoBeK (a).
Ne /it ®.1.0. rpaxnas, Jara Jannsie Kem u xorma | /lara
Y4acCTBYIOIIUX B POXKACHUS rnacropra BbIJIaH MPOIUCKHU
MIPUBATU3AIIT MacropT

Yucino koMHaT
(3a ykazaHue HeMPaBWIbHBIX CBEJCHUMN, TTOIMHUCABIINE 3asBJIEHUE HECYT OTBETCTBEHHOCTh 110
3aKOHY)

K 3asiBrieHUI0 mpuiararoTcs CIeAyIOIne JOKYMEHTHI:

1.

2.

3.

3asBICHUE 3aKPHITO:
I[TocTanoBieHHUE OT « » 20 r. Ne

IToamuce

3agaBUTEND:
d.1.0. 3agaBurens:

Pe3ynbTar MyHHIIMIIATBHOW YCIIYTH BBIIATh CJIEAYIOIIUM CIIOCOOOM:

"1 B (opMe NMEKTPOHHOTO JOKYMEHTA;

"l B Qopme ToKyMeHTa Ha OyMa>KHOM HOCHUTEIE;

'] MOYTOBBIM OTHPABIECHUEM Ha aJpec, YKa3aHHbIM B 3asABJICHUM (TOJBKO Ha OyMa)XHOM
HOCHUTEJE);

'] oTmpaBlIeHHEM IO 3JIEKTPOHHOU mouTe (B OpMeE NMEKTPOHHOTO JOKYMEHTA M TOJIBKO B
clly4yasix, IpsMO MPeTyCMOTPEHHBIX B AEHCTBYIOLIMX HOPMATUBHBIX ITPABOBBIX aKTax);

'] TOCPEICTBOM JIMYHOTO OOpalieHus B MHOTO(QYHKIMOHAJIBHBIM LEHTp (TOJBKO Ha
OyMa)XHOM HOCHTEJE);

'] IOCPEICTBOM HaIlpaBJICHHs yepe3 EnuHbIN mopTan rocyAapCcTBEHHBIX U MyHUIIMTIIAIBHBIX
ycayr (TOJBKO B (hopMe 3JIEKTPOHHOTO JOKYMEHTA);

'] mocpencTBoM HampaieHUs depe3 llopTan rocyaapcTBEHHBIX U MYHHUIIMMAJIBHBIX YCIYT
(TOJIBKO B (pOpME AIIEKTPOHHOT'O IOKYMEHTA).

OTMmeTKa 0 KOMILIEKTE JOKYMEHTOB (IPOCTABIISETCA B Cllydae OTCYTCTBHSI OTHOTO Win Ooliee
13 JOKYMEHTOB, HE HaXOAIIMXCS B PACIIOPSKEHUN OPTaHOB, MPEIOCTABIISAIONINX TOCY1apCTBEHHbBIE
WM MYHHUIMMAIbHBIE YCIYTH, TUOO MOJBEIOMCTBEHHBIX OpraHaM TrOCyIapCTBEHHOW BJIAcTU WM
OpraHaM MECTHOIO CaMOYINpAaBIEHUS OpraHM3alUil, YYacTBYIOIIMX B IPEJOCTABICHUU
MYHUITUTIATLHON YCIyTH):

O npezacTaBlieHUHU HE MTOJIHOTO KOMITJIEKTAa IOKYMEHTOB, TPEOYIOIIUXCSI ISl TPEI0CTaBICHUS
MYHHUIMIIAJILHON YCIIYTU U NIPEACTABISIEMbIX 3asIBUTENIEM, TAK KAK CBEJICHUS 110 HUM OTCYTCTBYIOT B
pacrnopsKeHUH OpraHoOB, IPEIOCTABISAIONINX FOCYAAPCTBEHHBIE WIM MYHUIMITAIBHBIE YCIYTH, JIN00
II0/IBEIOMCTBEHHBIX OpraHaM IOCYAApCTBEHHOW BJIACTU WJIM OpraHaM MECTHOI'O CaMOYIPaBIJIECHUS
OpraHu3alyii, y4acTBYIOIIMX B IPEOCTABICHUN MYHUIIUIIATBHON YCIyTH, IPEIYIPEXkKIEH.

(moamuch 3asBUTEIISN) (®.1.0. 3asBUTES, TTOJTHOCTHIO)
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[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma penieHHus 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AMMBIX /ISl TIPe10CTaBJIeHUS
MyHHMIUIIAJBLHOM YCJIYyTH

(Odopmnsercs Ha opuLHATEHOM OlaHKEe AIMHUHHUCTPALIHH)

Komy:

(pamuust, ©Ms1, 0TYECTBO 3asIBUTEIIS )

Pemenue

00 oTka3e B IpueMe U PerHCTPAlMH JOKYMEHTOB, He00X0AMMBIX JJIsl PeJ0CTABICHHA
MyHUIMIIAIBHON YCIYTH

Anmunuctpanueii 'opoackoro okpyra llatypa npunsaTo pemienue 06 0TKasze B MpHEME U
perucTpanu JOKYMEHTOB, HEOOXOJHMMBIX JUIS TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH
«Odopmiienne crpaBkd 00 ydacTud (HEy4acTHMH) B MPHUBATH3AIMHU SKUIBIX MYHHIIMITATBHBIX
MMOMENICHUI» 10 ClienyromeMy(1M) OCHOBAaHHUIO(SIM):

Ne myHKTa HaumeHnoBaHue OCHOBaHMS Il Pa3bsicHeHHe NIPUYHH 0TKa3a
AJMMHHCTPATHBHOI'O 0TKAa3a B COOTBETCTBHUH C B IIpHeMe
periiameHra AJIMMHHCTPATHUBHBIM
perjJaMeHToM
1211 OOparnieHne 3a MPeIOCTaBICHUEM VYka3zaTh oprax
MHOM MyHMIIUTIIaIbHOU YCIIYTH IIPEAO0CTABIAIOIINMT YCIYTY,

yKa3aTh HH(OPMALIHIO O €ro
MECTe HaX0XKACHHS

12.1.2 3asBUTENIEM TIPE/ICTABIICH HETIOMHBIN | YKa3aTh HCUEPIBIBAIOIINN
KOMIUIEKT IOKYMEHTOB, NepeveHb TOKYMEHTOB, HE
HEOOXOUMBIX TSl IPEIOCTABICHUS | TIPEICTABICHHBIX 3asBUTEIEM
MyHUIMNaabHON YCIyru

12.1.3 JIoKyMEeHTBI, HEOOXOUMBIE IS Yka3aTh UCUEpIbIBAIOIINNA
MpeAocTaBlieHuss MyHULIUTTATTbHON NepeveHb TOKYMEHTOB,
YCIIYTH, YTPATUIHN CHITY YTPATUBIIHNX CUTTY
12.1.4 JIOKyMEHTBI coaiepkaT MOJYUCTKU U | YKa3aTh UCUEPIBIBAIOIIUN
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIC | MEpEeYeHb JOKYMEHTOB,
B MOPSIKE, YCTAHOBIEHHOM COJIEpXKAIINX MOTYUCTKH U
3aKOHOIaTeNbCTBOM Poccuiickoit UCIIpaBJIEHUs TEKCTa, HE
denepanun 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJIEHHOM
3aKOHO/IaTEeIICTBOM
Poccuiickoi denepannun
12.1.5 JIOKyMEHTBI coaepxaT VYkazaTh ucuepnbIBarOnui
MOBPEXK/ICHMS], HAIMYME KOTOPBIX HE | MepeYeHb JOKYMEHTOB,
MTO3BOJISIET B TTOJTHOM 00beMe COJIEpKAIINX TTOBPEKIACHHUS, C
HCIOJIb30BaTh HH(POPMAIIUIO U YKa3aHUEM Ha MOBPEKJICHUE

CBEJICHMUSI, COJIeprKalrecs B
JOKYMEHTaX JiJIsl Pe10CTaBICHUS
MyHuUMnaabHON YCIyTH
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12.1.6 HexoppekTHoe 3amonHeHne
00s13aTeNbHBIX TOJIeH B popme
MHTEPAKTUBHOTO 3amnpoca Ha PIIT'Y

Vka3aTh NoJIsl 3asIBJICHUS, HE
3aII0JIHEHHEIE 3asgBUTENEM TH00
3aII0JIHCHHBIC HE B TOJTHOM
o0Beme, OO C HapyIIeHUEM
TpeOOBaHHH, YCTAHOBJICHHBIX
HaCTOAIIIUM
AJIMHHUCTPATHBHBIM
peraaMeHToM

12.1.7 [IpeacrarneHue 3eKTPOHHBIX
00pa30B TIOKYMEHTOB MTOCPEACTBOM
PIII'Y, He 1TO3BOJISIET B HOJTHOM
o0BEME MPOUUTATH TEKCT JOKYMEHTA
W/WJH pacrio3HaTh PEKBU3HUTHI
JTOKYMEHTAa

VYkazaTh nucuepnbIBarOnui
MepeUCHb IEKTPOHHBIX
00pa3oB IOKYMEHTOB, HE
COOTBETCTBYIOIIUX YKa3aHHOMY
KPUTEPHIO

12.1.8 ITomaya 3asBIeHUSA U UHBIX
JIOKYMEHTOB B JICKTPOHHOU (opme,
MMOMHCAHHBIX C UCIOJIH30BaHUEM
3JIEKTPOHHOW MOJIKICH, HE
MpUHAIJICKAIIECH 3asiBUTEIIO WU
MIPEACTABUTENIO 3asBUTEIIS

VYka3aTb OCHOBAHHS TaKOTO
BBIBOJA

JononHutensHOo HHPOPMUpPYEM:

(yxaspiBaeTcst uHpopManus, HeoOX0JUMas JJIsl YCTPAHEHHS MPUYHMH OTKa3a B MPUEME M PETHCTPAIMU JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEeNOCTaBlieHUsT MYHHUIMIIATBHOW YCIIYyrH, a TakKe WHas JOMOJHHUTENbHas HHPOpPMAIHS TPU
HaJTUYWN).

(1ODKHOCTH YHOIHOMOYEHHOTO JIMIA AIMAHHUCTPALINH) (moamuce) (pacmmdpoBka MOAMUCH)

« » 20 T
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[Ipunoxenue 7
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

Hepeqeﬂb u coacpkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATUBHBIC IPOUEAYPbI

Ilopsiaok BhINOJIHEHHS AAMMHUCTPATUBHBIX JleiicTBHIl Ipu oOpamenun 3asgBuTtens nocpeacrsom PIIT'Y

1. Tlpuem u perucTpauus 3asiBJIeHUs] U JOKYMEHTOB, HE00X0AUMBbIX /s IpeAocTaBiaeHusi MyHHUMIAAbHON yCJIyrH

MecTo BBIITOJIHEHUS Cpennuit
AJIMUHHUCTpPATHUBHbIE .
poLeaypsl/ o CpOK TpynoemMkocTb Coneprxanue elCTBUS
JEHCTBUS
ucnonb3zyemas UC BBIITOJIHEHUS
PIII'Y/Mopayns EUC OV | [Ipuem u mipeBapuTeIbHAs 1 paGounii 3asButens apropusyercs Ha PIII'Y nocpeactsom
MPOBEPKa TOKYMEHTOB, JICHb ECHA u nanpasinsietr 3asiBlIeHUE U JJOKYMEHTHI,

perucTparys uin 0Tkas B
pETUCTpAINH 3asBICHHS O
PEOCTABICHUH
MyHuIUIanbsHON yCIyTH,
IPOBEPKa COOTBETCTBUS
NpeJICTaBICHHBIX
JIOKYMEHTOB 00s13aTeIbHBIM
TpeOOBAHUSIM K HUM

HE00XO0AUMBIE JIs TpeiocTaBIeHuss MyHUIMIaIbHON
YCIIyTH, B DJIEKTPOHHOU (pOpME MOCPEICTBOM
HPUKpEIUIeHUs K 3asiBICHUIO 3JICKTPOHHBIX 00pa3oB
OpUTMHAJIOB JIOKYMEHTOB, yKa3aHHBIX B 1. 10.1
HACTOALIETO AZIMMUHHUCTPATUBHOIO PETJIAMEHTA.
3asiBI€HNE U MpUJIaraeMble JOKYMEHTHI TOCTYIAOT B
uHTerpupoBanHseli ¢ PIII'Y Monyns EMC OV.

2. PaccMoTpeHHe JOKYMEHTOB M IPUHATH

€ pCICHUHA O IMMOJATOTOBKE pe3yJjibTaTa NPpeaoCTaBJICHUS MyHHHHHaﬂbHOﬁ YCIyru

MecTo BEIIOTHEHUS Cpennuit
AJIMUHUCTpPAaTUBHBIE .
poueaypsl/ - CpPOK TpynoemkocTs Copepxanue neicTBUs
ucnoasszyemas MC BBIIIOJIHEHUS
Mopyns EUC OY [IpoBepka OTCYTCTBHUS WIIU 14 PaGoTHHUK AMUHUCTpAIIMU HA OCHOBaHHUH
HaJM4usl OCHOBAHWM IS KaJICHJTapHBIX IIPEACTABJICHHBIX 3asIBUTEIEM JJOKYMEHTOB, a TAKKE
OTKa3a B MPEJOCTaBICHUU JHEn Ha OCHOBAHUU UMEIOILNXCS CBECHUN B

MyHUIMIIaIbHOMN YCIyTH,
IIOATOTOBKA pe3yibTaTa
MyHUIIMTIaTbHON YCIYTH

AJMUHUCTpALIUU OTIPEAETSAET BO3MOXKHOCTh
npenocTaBiieHnss MyHUIINIIanbHON yCIyTH.
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MecTo BBIIOTHEHUS

poreaypsl/
ucnoiaszyemas 1MC

AJIMUHUCTpPAaTUBHBIE
JIEUCTBUSA

Cpenuuit
CpOK
BBITIOJTHEHUS

TpynoemMkocTb

ConepxaHue 1eMCTBUS

ITpy HanM4KMK OCHOBAHUM IS OTKa3a B
IIPEA0CTaBICHUA MyHUIIUIIAIBHON YCIyTH
YIIOJIHOMOYEHHBIH PAOOTHUK AJMUHUCTpaLUU
MOJIrOTABIIMBACT MPOEKT Pemenus mo ¢opwme,
IIPUBEJICHHOM B IPUJIOKEHNUHU 6 K HACTOSILEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

ITpu oTCyTCTBUM OCHOBAHUM JJIsl OTKA3a B
IIPEA0CTaBICHNA MyHUIIMIIAIbHOM YCIIYTH,
COTPYIHUK AJMUHUCTPALMU, OTBETCTBECHHBIN 32
IIPEAOCTABICHUE MYHULIUIIAJIBHON YCIIyTH, B TCYEHUE
14 xaneHgapHbIX THEH MOATrOTaBIMBAET MIPOEKT
JIOTOBOpA Mepeadm KUIIOTO IOMEIICHMS B
COOCTBEHHOCTb I'PaKJJaH U COIIPOBOIUTENIbHBIC
JIOKYMEHTbI AJIMUHUCTPALIUU O Nepeiaye KUjbs B
COOCTBEHHOCTb 3asBUTEIIS.

3 Ogopmienue

pe3yJbTara np

enocraBiaeHus MyHHIIMNIANBHOH YCJIYIH

MecTo BBINOJIHEHUS Cpennuii
AJIMUHHCTpPATUBHbIE .
npouenypsl/ . CpPOK TpynoemMkocTb Conaeprxanue NelCTBUS
JEUCTBUSA
ucnomnszyemas MC BBIITOJIHEHUS
Monyns EUCOY Paccmotpenue pesynbrara | 15 paGounx B teuenne 15 paGouunx nHel ¢ 1aThl MOATOTOBKU
MPEIOCTABIICHUS JHEU MPOEKTA I0r0BOpa MEPEAAUM KUIIOTO ITOMELIEHHUS B
MyHULIIMNIaTbHON YCIYTH COOCTBEHHOCTh Tpak/1aH, COTPYIHUK
AJIMUHHCTpallMU, OTBETCTBEHHBIN 32 MIPEAOCTABICHHUE
MYHUITUTIATILHON YCIyTH 00€CTIeUunBaeT ero
COTJIacoBaHHE C HEOOXOAUMBIMH JTOJKHOCTHBIMH
JTUIaMUA A TIMUHHUCTPAITUH.
[ToanucanHbIi JOTOBOP NEPENAETCA HA PETUCTPALIHIO,
[Mognucanue u peructpanus | 15 paboumnx HE TIo3/IHee paboyvero JHs, CICIYIOIIETO 3a THEM €T0
pe3yJibTaTta MnpeaoCTaBICHUs JHEeU MOCTYIJIEHUSI HAa PETUCTpalnio. MakcCUManbHbBIN CPOK

MyHULIMTIaTBHON YCIYTH

BBITTOJTHEHUST aIMUHUCTPATUBHOM MPOLIETYPHI 11O

33




MecTo BBIIOTHEHUS

poreaypsl/
ucnoiaszyemas 1MC

AJIMUHHUCTpPATUBHbBIC
JIEUCTBUSA

Cpenuuit
CpOK
BBITIOJTHEHUS

TpynoemMkocTb

ConepxaHue 1eMCTBUS

MPUHATUIO PEIICHUs O MpeaocTaBieHuu (00 oTkasze B
MPEAOCTABICHUN ) MYHUIUIIAJIBLHON YCIYTH U
0(OPMIICHHIO pe3ylibTaTa MpPeJOCTaBICHHS
roCyJ1apCTBEHHOMN yCIyru 3asiBUTEII0 HE MOXKET
MPEBBIMIATH 25 pabouux AHEH. Pe3ynbTaT BHOCHTCS B
Monyns EC OV.

Mogayns ENCOY

Buecenne B
ENCOY

Monayns

15 Mmunyt

WNudopmanus o npenocraBieHur MyHUITUTATBHON
yenyru ¢ukcupyercs B Moayine EIC OY

4. Boigaua pe3yJjbTaTa NpeaoCTaBJICHUSA MyHHIII/IHaﬂbHOﬁ yYCIiyru 3asgBUTEII0

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii TpynoemkocTs Copepxanue neicTBus
pouexypsl/ JNEeNCTBUS CpOK
ucnosasizyemas 1MC BBIITOJIHECHUS
Monyns EUC Brigaua wim HanpasiieHue 5 pabounx PaboTHUK A IMUHHMCTpALUN HAIPaBIIsEeT pe3yiabTar
OV/PIII'Y pe3yibTaTa npeloCTaBICHUS JHEN IIPEAOCTaBICHUs MyHUIIUIIAIBHON yCIyTH

MyHununaipHON ycayru
3asBUTEINIO

3asBUTENIO: PE3yJIbTaT NPEIOCTaBICHUS
MyHuIMnanpHOM yCayru HanpasisieTcs B JInuHbIi
kabuneT 3asButens Ha PIII'Y, B Bune sx3emMisipa
AIIEKTPOHHOTO 00pa3a JOKyMeHTa, moAanucanuoro Ol
YIOJIHOMOYEHHOTO JINlIa A IMUHUCTPALlUU
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[Tpunoxxenue 8
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

baok-cxema NNpeaoCTaBJICHUA MyHHIIHHaJILHOﬁ ycayrn

‘ 3assutenb |

4

‘ Mopa4a 3agBneHuns U JOKYMEHTOB |

v v v v v

HYepes 3aKOHHOIo

JIUHMHO npeacTaBuTeNs yepes MOL| no noyre nocpepcrsom PIIY

‘ NnpyYem 1 perucTpaLma AOKYMEHTOB |

v :

‘ HET OCHOBaHMA ANA OTKasa E NpMeme JOKYMEHTOE €CTb OCHOBaHWA ONnA OTKasa B NpuemMe JOoKyme HTOBl

‘

perucTpauus saasneHus, obpaboTka u

npeABapUTENbHOE PACCMOTPEHUE AOKYMEHTOB OTKas B MpUEME M PerMcTpaLm SOKYMEHTOB

NoAroTOEKa NPOeKTa pelleHKMA

v v

€CTb OCHOBaHUA N4 HeT OCHOBaHUA AN14
OTKaza B OTKaza B

npegocTaBneHun npegocTagneHUu

MyHULUN AN bHOM MyHULUN AN bHOM
ycayru ycayru

v v

noAroToeEKa W EBbla4va pesynbetaTta |

v y

[OpoEOp Nepegaqu

OTKas B MUnoro
npegocTagneHUu NnomeLleHMA B
MyHULUN AN bHOM cobCcTBEHHOCTD

ycayru rpaxaaH
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